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We consider the SJCS Parent/ Student Handbook to be a work in progress. SJCS reserves the 

right to make changes in policies and procedures as needed throughout the school year. 
These will be made available to students and families through email announcements.  

 
 

Because the PDF online version of  this handbook is 
searchable, it does not contain an index. 
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Welcome! 

August 2022 
  

  
Dear Students and Families, 

  
Welcome to the new school year! As you have been preparing to send your children back to school, 

we have been busy preparing to receive them.  We count teaching your children as one of our greatest 
blessings and thank you for giving us the opportunity to do so. 

When people think of St. Joseph Christian School, we want them to think first of the Lord Jesus 
Christ. If we lift Him up, He will draw all men to Himself.  Building upon a solid foundation of training 
students to know the Lord and understand His principles, we can offer an academic program that 
supports the teaching and learning of His truth. By imparting the knowledge and understanding that 
their lives are embedded in the sovereignty and eternity of God, we can help students discover the 
plans and purposes God has for each one of them. 

Our prayer for SJCS students, staff, families, and friends is that we will want to know the Lord Jesus 
Christ and use our lives in such a way as to bring Him the honor and glory He so rightly deserves. 

You will find this student handbook a very helpful document as you go through the school year.  
Many of the answers to your questions about SJCS can be found on the following pages, so we hope 
you will keep it handy and refer to it often.  If you have other questions or concerns throughout the year, 
please do not hesitate to contact your child’s teachers, the school secretary, your principal, or another 
of the administrative team.  We believe good communication is key for a successful school year for 
everyone, so we are always glad to hear from you. 

 
For His Glory, 
 
SJCS Administrative Team  
 
 
Sections included in this handbook (your search/find feature may be helpful in quickly locating 
information in the handbook): 

• About SJCS 

• Admissions 

• Academics 

• Attendance 

• Activities and Athletics 

• General Behavior Expectations with Discipline Philosophy and Plan 

• Dress Code 

• All the Other Details 

• School Safety 
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About SJCS 

ACCREDITATION Board 

 

St. Joseph Christian School is fully accredited grades K–12 by both the Association of Christian 
Schools International (ACSI) and North Central Association of Schools and Colleges (NCA)/Cognia.  

  

CHARACTERISTICS Board 

 

St. Joseph Christian School is a non-denominational school, grades pre-kindergarten through 
twelve, sponsored by the Area Ministers for Christ Corporation. Full- and half-day pre-kindergarten is 
available to children who turn three, four, or five years old by July 1. Kindergarten through sixth grade 
offers music, physical education, art, and technology classes in addition to regular studies and 
library/research skills. Fifth and sixth grade students are offered band as an optional course. Students 
have Bible class Monday through Thursday and Chapel on Friday. (This schedule may change 
occasionally.) 

 

NON-DISCRIMINATION POLICY Board 

 

SJCS does not discriminate on the basis of race, color, national, or ethnic origin in the 
administration of its educational policies, admissions policies, sponsorship programs, athletic programs, 
and other school-administered programs. 

 

HISTORY Board 8/2018 

 
In May of 1988, God gave a local Christian businessman, Joe Gregory, a great desire to see an 

accredited Christian school established in St. Joseph. Joe wasn’t sure how to go about making it 
happen, but one day he found himself (literally) on his face before God in a hotel room in Texas. “God, 
please tell me if You want me to do something about a Christian school in St. Joe.” 

The Lord gave Joe a vision. Joe saw the Lord standing on an incline, in front of two doors of a 
school building. His arms were open wide, and children by the score were running toward the Lord and 
into the school. The Holy Spirit impressed upon Joe, “Let the children come to me and don’t hinder 
them.” 

When Joe returned to St. Joseph, Pastor Ron Nichols, who served on the board of Area Ministers 
for Christ with Joe, showed him an ad in the St. Joseph newspaper, listing the old Everett school 
building for sale. Joe grabbed the paper out of Ron’s hands and ran immediately to the school district 
office. He found he had only two to three days to offer a sealed bid for the building.   

Joe secured a loan for $40,000 and placed a bid of $30,000 for the property, keeping back $10,000 
for expenses such as painting, purchasing desks, etc. The St. Joseph School District accepted Joe’s 
bid, and the building became the property of Area Ministers for Christ, which soon became the parent 
corporation to St. Joseph Christian School.   

Area Ministers for Christ established a committee to identify a school board to hire a principal. Now 
the board wondered, Where do you go to find a Christian school principal? One day Joe happened to 
be speaking to another local pastor who told him about the Association of Christian Schools 
International (ACSI). The board then arranged to interview several candidates for principal. 

Mr. David Berry was hired as St. Joseph Christian School’s first principal in July 1988. At that time, 
there was not a desk, chair, or telephone in the building! Within two months, however, through 
miraculous acts of God and by the work of His servants, the school was ready, and SJCS opened on 
September 12, 1988, with 135 students and ten teachers! 

Throughout the years God’s hand moved in more miraculous ways. In October 1990, the school 
held its first fundraising dinner campaign, “Invest in a Child.” In 1991, the school held its first 
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Grandparents’ Day. 
During school year 1993/1994, SJCS undertook the hard work to become accredited with the 

Association of Christian Schools International (ACSI) and the Committee for Accredited Schools Non-
public, through the University of Missouri at Columbia. Our students were then eligible to participate in 
the Missouri State High School Activities Association (MSHSAA), giving them the opportunity to 
compete against public school counterparts in athletics, fine arts, and other competitions. Since then, 
students have also become eligible to receive the State of Missouri’s Bright Flight Scholarship and 
participate in the National Merit Program. 

When Mr. Berry left SJCS in 1998 to take a position as principal of a Christian school in the 
Cayman Islands, he wrote these words: “Throughout the (past) decade much has been accomplished 
at SJCS because of the work and prayers of countless, faithful friends. The Lord has done much. . . .” 

Mr. Rich Fox became the new administrator of SJCS in the fall of 1998. Due to the school’s 
incredible growth, Mr. Fox, at the direction of the school board, began to pursue a building program, 
which became known as the Nehemiah Project. Also, during his first year at SJCS, the school became 
accredited by North Central Association of Schools and Colleges. The brand new 8-man football team 
practiced on the school’s asphalt playground and held games on a baseball field at Hyde Park that was 
adapted for the purpose!  

God’s faithfulness through the Nehemiah Project soon enabled the school to implement plans for 
the new facility. A prayer meeting was held to dedicate the new property, gift of an anonymous donor, 
at the corner of Gene Field and Bishop Roads. Imagine the surprise when construction began down the 
hill, at the corner of Gene Field and Riverside Roads! The One for certain, who was not surprised was 
the Lord Himself, who knew all that “prayed for” dirt would need to be moved down the hill to provide 
solid footing for the new school building. Once again, His hand was in the details! 

The elementary grades, staff, and teachers moved in the summer of 2002, with secondary students 
having access to the new gymnasium, football field, and track. Curriculum director, Mrs. Debbie 
Robertson, facilitated implementation of the Foundations and Frameworks Reading Program for 
elementary students in 2003.  

Over the next few years, a media center and twelve additional classrooms were completed at the 
new campus and secondary faculty, staff, and students were able to move for the 2005/2006 school 
year. The “old building” at 14th and Olive Streets was closed and sold in the summer of 2005. 

In the spring of 2006, Mr. Fox shared with the Board his sense that God was calling him to 
something new. Mrs. Lydia Zuidema became the new lead administrator of SJCS in the summer of 
2006; Mr. Danny Maggart became the secondary principal, Mrs. Rose Dunlap the elementary principal, 
and Mrs. Connie Thornton the administrator of curriculum and instruction. 

During school year 2007/2008, St. Joseph Christian School celebrated its 20th anniversary, offering 
thanksgiving for all that the Lord had done, including that our capital campaign for the new campus, 
$7.9 million, was paid in full!  

In the following years, the mag-lock system and security cameras were installed, and a school 
receptionist hired, the OneCallNow communications system was implemented, the school library was 
automated, and an aftercare program was established. Students continued to excel academically as 
well as in extra-curricular areas, often scoring several points above the state norms on standardized 
and college entrance exams, and receiving honors and advancing to state in athletics, scholar bowl and 
the arts.    

In the beginning, SJCS used missions materials generated by The Association of Christian Schools 
International for a week of missions-focused activities, instruction, and outreach, as well as participating 
in the Operation Christmas Child shoebox program. When ASCI no longer provided these materials, 
the Lord led the administrative team in creating their own so that missions education, one of the 
school’s core values, could continue. In the following years, students studied and raised money for a 
Native American school, a project in South Africa, Bethlehem Bible College, and a Jesus Film mission 
trip to Afghanistan for two high school Bible teachers, as well as serving in our own community as the 
hands and feet of Jesus.  

The missions program of the school continued to grow as secondary students began conducting 
two community service days a year and all students, PK through 12th grade began raising funds for a 
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clean drinking water well at Kind-Hearts School, Ethiopia. In total, the Lord used SJCS to raise over 
$37,000 for the project and wove together the hearts of our students and staff with those half-way 
around the world in a very special way. In the spring of 2011, Mr. Maggart was the first administrator to 
travel with a group including our own high school students to Kind-Hearts School to see the well site 
and minister to children there. SJCS considers the development of our students’ hearts for missions, 
which has carried them from serving in their local churches and the St. Joseph community to 
Guatemala, the Dominican Republic, Haiti, the Netherlands and wherever the Lord may lead, to be one 
of the Lord’s dearest accomplishments through us. 

In the fall of 2012, Mrs. Zuidema announced she would retire at the end of the 2013/2014 school 
year. During that year, Mrs. Zuidema and Mrs. Thornton led SJCS faculty and staff in completing 
preparations for an ACSI accreditation team visit in April. We rejoiced as SJCS was recommended for 
another 5-year cycle of accreditation.  

 The school family could think of no better retirement gift for Mrs. Zuidema than to send her on the 
spring mission trip to see the water well at Kind-Hearts, a journey she found “unspeakably moving, to 
see what the Lord has done!”    

After a year-long search the board was led to hire Dr. Jason Tindol as the new superintendent of St. 
Joseph Christian School in 2014. The Lord continued to bless the school under Dr. Tindol’s leadership. 
His dedication to building community relationships created many new opportunities for SJCS students 
and allowed new partnerships to form. During his tenure, SJCS implemented the FACTS Tuition 
Management Program, the SJCS Elementary Sports League, began a baseball program and 
developed an improved teacher/staff benefits package. Other new programs included Cisco Academy, 
a summer care program, and being designated as an A+ school.  

In the summer of 2018 Dr. Tindol felt a strong call to serve at a Christian school in the state of 
Washington. Although this led to a sudden transition in leadership, God has continued to faithfully guide 
SJCS through this time. The SJCS Board made the decision to pilot a new structure for the SJCS 
administrative leadership. Mrs. Rose Dunlap and Mr. Danny Maggart would continue serving as 
elementary and secondary principals, respectively, while also serving as co-superintendents of the 
school.  

As we pursue the vision of equipping students to impact their world for Christ, we are grateful for 
the improvements God has blessed us with to help us meet the challenges of educating 21st century 
learners. Multiple technology upgrades have been completed including new Chromebook labs for 
elementary and secondary students, new supercomputers for the secondary lab, and a new router 
system for the entire campus. Student support systems have been improved by adding elementary 
guidance classes to the role of the school counselor and offering academic support through the 
Creative Learning Center at no additional cost to families. We added the position of Fine Arts Director 
to provide additional leadership for this department, and the Fine Arts Boosters continue to provide 
great support for both the performance and visual arts. Another improvement is the recently completed 
Lions Athletic Center which provides abundant training opportunities for our student athletes. One other 
major upgrade was changing our student information system to FACTS SIS, which is integrated with 
FACTS tuition management. This system brings added convenience to our parents, enhances 
gradebook and communication capabilities for staff, and has allowed us to introduce online enrollment.  

As we move forward, we want to make sure we seek God’s vision for St. Joseph Christian School. 
We want our actions and decisions to be clearly driven by our core values: scholarship, Jesus Christ, 
character, and service. We pray that all we do will bring Him honor and glory. 

Who could have imagined when the Lord told Mr. Gregory to “let the little children come” that He 
would work through the “little children” of St. Joseph Christian School to draw “little children” across 
town and around the world into His saving embrace? As we continue to lift up the Lord Jesus Christ, we 
are grateful that God in His sovereignty continues to bless the skills, talents, commitment, and prayers 
of the parents, teachers, staff, students, and friends of SJCS. As we rest waiting prayerfully, for the 
Lord’s direction regarding a lead administrator, we look forward with eager anticipation to see what 
more He may do in us and through us as we follow Him! 
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ESSENTIAL STATEMENTS BOARD 6/2021 

The biblical responsibility for training a child rests completely on his/her parents/guardians and they 
are accountable to God for that training. By enrolling at SJCS, parents/guardians are delegating the 
responsibility of formal education to the school. The school board, faculty, and staff of SJCS humbly 
receive that responsibility, taking it seriously, and desiring to work with parents in building a solid 
foundation on biblical truths.  The school cannot and will not replace the roles of the home and church.  
In fact, the child who benefits most from attending a Christian school is one whose parents faithfully 
participate in a Bible-teaching church and diligently train themselves and their family in the discipline 
and instruction of the Lord.  It is very difficult for a Christian school to spiritually train children effectively 
without unreserved support at home. 

It is vital, therefore, that parents/guardians understand clearly, and wholeheartedly support, the 
school’s Essential Statements, as well as all policies and procedures provided in the student 
handbooks. Parents/guardians (and students 7-12), indicate they have read/reviewed the student 
handbook, including the Essential Statements, and are committed to uphold and abide by them by 
completing and signing the Essential Statements/Handbook Commitment page of online enrollment in 
FACTS each year. 

 
Statements of Purpose Board 8/2013 

 

Vision 
To glorify Jesus Christ by assisting the home and the church in equipping students to impact their world 
for Him. 

  
Mission 
To provide students a biblically based pre-k through twelfth grade educational program that strives for 
excellence in the development of young men and women who will know and serve Jesus Christ with all 
their heart, mind, and strength. SJCS will partner with families, churches, and the community to provide 
students a wide range of educations, mission, and service opportunities, based on a biblical worldview.  
  
Philosophy 
St. Joseph Christian School is a non-denominational, private Christian school strategically located to 
serve pre-k through twelfth grade students from the Northwest Missouri/Northeast Kansas area. The 
school’s purpose is to partner with Christian families in their God-given responsibility to encourage, 
discipline, and instruct their children. Based in a biblical worldview, instruction at SJCS builds in core 
curricula at the lower levels and expands to provide college-preparatory coursework at the upper levels. 

   
Core Values: SJCS 

Scholarship: Maximizing academic achievement for all students. 
Jesus Christ: Encouraging all students to make Jesus Christ LORD of their lives. 
Character: Encouraging development of Christ-like character in all students. 
Service: Providing opportunities for all students to serve Jesus Christ by  
serving others. 

  
Statement of Faith Board 5/2000 

 

The Word of God 
The Word of God, in both the Old and New Testaments, is inerrant as originally given. It is inspired by 
God, and it is the complete revelation of Himself to man. It is the consistent, only word of God (2 Tim. 
3:16–17; 2 Pet. 1:20–21; Rev. 22:18–19). 
  
God 
There is one and only one living God. He is infinitely perfect, existing eternally in three persons: Father, 
Son, and Holy Spirit (1 Tim. 1:17; Matt. 28:19; Mark 1:10–11). 
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Jesus Christ 
Jesus Christ is the eternal, only Son of God, who was conceived by the Holy Spirit and born of a virgin 
birth. Jesus is truly God and truly man. He died on the cross as a substitutionary sacrifice. All who 
believe in Jesus by faith are justified on the basis of His shed blood on the cross. Jesus died and 
physically rose again after three days and ascended into heaven where He is exalted at the right hand 
of the Father. He will physically return to judge the world and establish His kingdom (John 1:1–3; Isa. 
7:14; Matt. 1:18; 1 Cor. 15:3–4; 1 Tim. 1: 15–17). 
  
The Holy Spirit 
The Holy Spirit is sent to indwell, guide, teach, and empower believers. The Holy Spirit convicts the 
world of sin, righteousness, and judgment (Acts 2:38; Eph. 1:13–14; 1 Cor. 6:19; John 16:7–8). 
  
Mankind 
Mankind was originally created without sin and in the image and likeness of God. He sinned through 
disobedience and incurred physical and spiritual death. The eternal soul of a man is given at 
conception, and as eternal, will experience either eternal life in heaven or eternal death in hell, based 
upon one’s relationship with Christ (Gen. 1:26, 27; Ps. 139:13–16; Jer. 1:5; Rom. 3:23; Rev. 20:10–15; 
1 John 5:11,12). 
 
Salvation  
Salvation has been provided through the death and resurrection of Jesus Christ for all who by faith 
believe in Him as Savior. All who personally accept Him as Savior are born again and receive the Holy 
Spirit, the gift of eternal life, and become children of God (John 1:14–18; 1 Cor. 15:3–4; Eph. 2:8–9; 1 
John 5:9–13; John 1:12). 

  
Statement of Positions Board 1988 

 
1. Biblical Worldview - SJCS defines “biblical worldview” as believing that absolute moral truths exist 
and that such truth is defined by the Bible.  
  
2. Creation verses Evolution - SJCS believes that the universe was purposefully created by God to 
bring Him glory and not by random chance (evolution).  Although SJCS board members personally 
believe in a literal six-day creation, affirming God’s omnipotence to have created a fully mature world in 
six literal days (for example, we believe Adam was fully mature at creation, though only seconds old), 
we do not take sides in the debate between “old earth” and “young earth” creationists.    
  
3. America’s Christian Heritage – SJCS affirms the Christian heritage of the United States of America 
while acknowledging many political & societal failures in our nation’s history. 
 
 4. Education – SJCS believes that the highest goal of education should be to honor and glorify Jesus 
Christ.   
  
5. Evangelism – SJCS is committed to reaching the world with the gospel of Jesus Christ and 
resolutely asserts that faith in Jesus Christ is the only way to God (salvation).   
  
6. Marriage – SJCS defines marriage as a sacred, life-long covenant between one man and one 
woman. 
 
7. Children – SJCS affirms that children are a gift from God and that parents will give an account to 
God for the nurturing and training of their children. 
  
8. Family – SJCS affirms the “nuclear” family as the building block of society, ideally comprised of two 
parents, a husband and a wife, and any children produced by their union or through adoption.     
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 9. The Sanctity of Human Life – SJCS affirms a pro-life position regarding the unborn, the aged, and 
the mentally or physically challenged.  SJCS resolutely stands against abortion, embryonic stem cell 
research, the “harvesting” of human embryos for any purpose, and euthanasia.   
  
10. Sexuality – SJCS believes that heterosexual unions outside marriage, homosexual unions, sexual 
abuse of children and the use of pornographic materials are sinful, deviant behaviors. 
 
 11. Social Responsibility – SJCS believes that Christians are called upon by God to defend and 
support the family, church, and government according to God’s intended (biblical) purpose for each. 
  
12. Unity of the Faith – SJCS affirms that, despite our individual doctrinal preferences and distinctions, 
all believers in Jesus Christ who hold to the basic tenants of salvation by faith in Christ alone are valued 
members of the Body of Christ and we strongly support and celebrate the distinctives that bring 
strength to the whole. 

 
Statement of Unity Board 

 
St. Joseph Christian School’s educational mission involves working with the home in the overall 

Christian education of students.  On occasion this cooperation between the school and home may 
become difficult.  To avoid such situations, the school requires that, in order to maintain their student’s 
enrollment, parents must affirmatively support and cooperate with the school.  Parents must agree to 
support the school with their prayers and with a positive attitude.  They must also follow the Matthew 18 
principle: Complaints or negative comments will be shared only with the teacher, administrator, or 
person involved and not with other people.  Parents must understand that if at any time the school 
determines at its sole discretion that a parent’s actions do not support the ministry or reflect a lack of 
cooperation and commitment to the home and school working together, the school has the right to 
request the withdrawal or to disenroll the student.  

 
Steps for Addressing Problems/Concerns 

At SJCS, we strive to deal with problems and concerns in a Christ-like manner. Disagreements with 
other parents, teachers, and administrators are handled according to the principles explained in 
Matthew 18:15 - 17. The appropriate steps for addressing problems/ concerns are: 

• Go to the person with whom you disagree. Please refrain from sharing your concern with others. 

• If unresolved, ask the principal for a conference with the person(s) involved. 

• Any further concerns may be taken to the school board. 
 

Additionally, please keep in mind the following: 

• Do not assume you have all the facts. Remember that there are two sides to every story. 

• Refrain from gossip. Gossiping can be easy to do when conflict is occurring. 

• Agree to disagree. Not all of us are going to agree on every issue every time. 
 

Statement Concerning Expected Standards of Conduct Regarding Human Sexuality Board 

 
The biblical and philosophical goal of St. Joseph Christian School is to work with the home in 

developing students into mature, Christ-like individuals, who will be able to exhibit a Christ-like life.  Of 
necessity, this involves the student and home understanding, agreeing with, and exhibiting those major 
qualities or characteristics of a Christ-like life.  If the home lifestyle and beliefs are contrary to the 
school’s teaching, the conflict raises significant biblical issues (Amos 3:3: “How can two walk together 
unless they be agreed?”).   

Many would agree that American culture has changed a lot in the last several decades.  One of the 
most significant cultural shifts is evidenced in what people believe is acceptable in the realm of human 
sexuality.  Some people (including many who consider themselves Christians) are tolerant of aberrant 
sexual behavior, whether it is the use of pornography, engaging in premarital sex, cohabitation, marital 
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infidelity, or homosexual behavior.  We believe authentic Christianity shows itself in a lifestyle 
committed to Jesus Christ and biblical teaching; one that holds itself accountable to a local fellowship of 
believers in Jesus Christ.   

To enroll a student, or while a student is enrolled at St. Joseph Christian School, parents and 
students are expected to exhibit the qualities of a Christ-like life espoused and taught by the school and 
to refrain from certain activities or behavior.  Thus, St. Joseph Christian School retains the right to 
expel, withdraw enrollment from, or refuse enrollment to any student if said student, their parent, 
guardian, or their parent’s “significant other” engages in, condones, supports, or otherwise promotes 
sexual immorality, transgender activity (including cross-dressing of any type), professed or  practicing 
homosexual/bisexual activity, or the use of pornography.  (See Lev. 20:13; Rom. 1:27) 

 
Statement Regarding Church Attendance Board 1988 

 

At least one parent must be a born-again Christian who is actively involved in a local evangelical* 
church (attending 3 to 4 times per month) and evidencing Christ-like character in his/her lifestyle. Board   

  
*Evangelical – Emphasizing salvation by faith in the atoning death, burial, and resurrection of Jesus Christ through personal 

conversion, the authority and inerrancy of scripture, and each person’s need for a personal relationship with Jesus Christ. 

 
In addition, each student (grades 7-12) must be a born-again Christian, committed to holy living and 

the pursuit of excellence in their education.  Students must evidence that they are under the authority of 
their parents and seek to live a life that is above reproach.  All enrolled students must attend a local 
evangelical church on a regular basis  

 
Since its inception, parents and students enrolling at SJCS have done so with the understanding 

that attendance at their local evangelical church is essential for enrollment. Each new family must have 
a pastor’s recommendation uploaded to their students’ enrollment portfolio in FACTS before the 
student’s enrollment is considered complete and they are able to attend classes (Hebrews 10:24, 25).  
Returning families review/update their church attendance information during online reenrollment. 
Exceptions to the church attendance requirement may be made by the school board, at its sole 
discretion.    

 
EXPECTED STUDENT OUTCOMES Board 

 
Scholarship: SJCS students and graduates are well-prepared in the academic disciplines and are 
skilled in reading, writing, speaking, listening, and communicating with others. They think critically to 
solve problems and use discernment when approaching the world. They view the world through the 
lens of Scripture and hold a distinctively biblical worldview. They develop their minds, bodies, and 
talents in order to present themselves workmen approved by God. (2 Timothy 2:15) 
  
Jesus Christ: SJCS students and graduates are born-again believers who live a faith walk that is 
aligned with biblical teachings. They are committed to a personal relationship with Christ in which He is 
the leader and guide. They know, understand, and apply God’s Word and are able to articulate the 
gospel message. They live a God-centered life, using their spiritual gifts to reach and minister to others. 
(I John 4:7-8) 
  
Character: SJCS students and graduates are empowered by the Holy Spirit to demonstrate the fruit of 
the Spirit as they relate with others. They show integrity in all areas of life including relationships, work, 
finances, leisure, and citizenship. They exhibit strong Christian character based on their Christ-like 
values. They honor God through their actions, thoughts, and words. (Galatians 5:22-23) 
  
Service: SJCS students and graduates are actively involved in a Bible-believing fellowship, serving 
God and others. They are personally prepared to carry out the Great Commission both locally and 
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globally in ways that are culturally sensitive and founded on biblical truth. They demonstrate the love of 
God by being individuals who embrace and live out a “biblical world-do.” (Matthew 28:18-20) 

  
PHILOSOPHY STATEMENTS AND SCHOOL-WIDE LEARNING GOALS Board 

 
Bible: The study of the Word of God is the foundation and core of the entire academic program at 
SJCS. Because the school’s mission is to provide students with a biblically based education that 
inspires students to know and serve Christ with all their heart, mind, and strength, the Bible is used as a 
text book, yet is understood to be the living Word of God. Knowing and believing the Scriptures serve 
as a single lens through which everything is viewed and evaluated. 
  
School-wide learning goal: Students know, understand, and apply God’s Word, taking advantage of 
opportunities to share the gospel message through explicit and implicit means. 
Math: God is both rational and infinite. The study of mathematics helps students to understand that 
God provides order in an abstract world. It promotes critical thinking and requires diligence and 
perseverance. Students become lifelong problem solvers who are precise and exact in their thinking 
and communications. Higher order thinking prepares students for the successful realization of their 
God-called careers and goals. 
  
School-wide learning goal: Students know, understand, and apply mathematical concepts and skills 
with proficiency, bringing honor to God through their thinking and their work. 
  
Language Arts/Reading: God gave us the gift of language so that we may know Him and tell others 
about Him. The greatest example of meaningful communication was demonstrated when he showed 
His love for us through the death and resurrection of His Son, Jesus. The study of language arts 
enables students to express themselves clearly and creatively to God and others. Learning to read 
critically with fluency and comprehension allows students to understand God’s Word and apply it to 
their lives.  
  
School-wide learning goal: Students know, understand, and apply the concepts and skills of 
language acquisition and development, communicating proficiently through the spoken and written 
word in ways that bring glory to God. 
  
Science: All of nature reveals and reflects the glorious majesty of God. The study of science 
challenges students to consider the intelligent design of the universe, from the vast expanses of space 
to the intricacies of the tiniest elements. Students understand that mankind is a special and unique 
creation, fashioned in the image of God. Although caring for the earth is man’s responsibility, students 
know that it is the Creator who is to be worshiped, not the creation. 
  
School-wide learning goal: Students know, understand, and apply science concepts and skills with 
intelligence, recognizing the power and control of God, the Creator. 
  
Social Studies/History: History is the record of God’s work in creating all things and overseeing the 
individuals and nations who inhabit the earth. God sovereignly and actively orchestrates the events of 
history and directs the affairs of men and nations to accomplish His will. Nothing in history is accidental. 
The study of history helps students to learn from the successes and failures of others and provides a 
window into the heart of God as He lovingly draws all men unto Himself. Ultimately, history is the 
account of God's redemption of sinful men. 
  
School-wide learning goal: Students know, understand, and apply lessons learned from the study of 
historical events with thoughtfulness, making godly decisions for the future based on knowledge of the 
past. 
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Visual and Performing Arts: God created music and dance. These things are demonstrations of 
worship to Him. He placed in mankind an appreciation for beauty and artistry. The study of the visual 
and performing arts enables students to learn to use their gifts in ways that bring honor to God. 
Students creatively express the attributes of God and nature and inject biblical truths into the artistic 
arena. They learn to discern godly art work from that which glorifies sinful behaviors. 
  
School-wide learning goal: Students know, understand, and apply the concepts and skills of the 
visual and performing arts with appreciation, acknowledging God’s creation of things artistic and 
graceful and using them in worship to Him. 
  
Physical Education/Health: SJCS is dedicated to developing the whole child - spiritually, 
academically, emotionally, and physically. Physical education provides the opportunity for students to 
improve their ability to move and engage in the work God has given them to do. It promotes lifelong 
fitness that encourages wellness and agility, Students learn to get along with others and work toward a 
common goal. They also develop Christian character through both winning and losing. Health education 
allows students to take responsibility for caring for their own bodies in ways that support good health 
and bring glory to God. 
  
School-wide learning goal: Students know, understand, and apply the concepts and skills of physical 
fitness and health, committing to live a lifestyle of wellness that enables God to use individuals for His 
purposes. 
  
Foreign Language: The study of foreign languages enables students to broaden the sphere of those 
to whom they may bring the Good News. Students learn to communicate with those from other 
backgrounds, ethnicities, and nationalities. They express themselves to others clearly and effectively. 
Learning foreign languages and studying unfamiliar cultures promotes critical thinking and allows 
students to understand that God is at work around the globe among all people groups. 
  
School-wide learning goal: Students know, understand, and apply the concepts and skills of foreign 
language acquisition and development, communicating proficiently with people of differing ethnicities 
and nationalities in pursuit of spreading the salvation message of Jesus Christ. 
  
Technology/Computer: Technology is an ever-changing and increasingly integral part of the world. 
Learning to use the tools it provides is essential today. Students employ the skills they learn to 
communicate their ideas and beliefs to others, both near and far. Students use the Internet in ways that 
please God and they generate products that accomplish a multitude of goals. They give proper credit to 
others for their work and conduct themselves in an ethical manner when using technology. Critical 
thinking and evaluation are fundamental components of using technology wisely and appropriately. 
  
School-wide learning goal: Students know, understand, and apply the concepts and skills associated 
with using technology ethically and competently, being innovators who employ all appropriate tools in 
the quest for reaching the world with God’s message of hope. 

   
ST. JOSEPH CHRISTIAN SCHOOL BOARD Board 

 Purpose and Responsibility   
As the fiduciary group designated by the Area Ministers for Christ Corporation, the school board 

seeks God to determine His will for the school, establishes policies of operation, devises ways and 
means to fund the school, recommends the hiring of the Lead Administrator to the Area Ministers for 
Christ board, approves the hiring of all staff and faculty with recommendations from school 
administrators, approves the annual budget and determines short and long-range goals. 
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Job Description              
Purpose:  To establish policy for the operation of St. Joseph Christian School, which is sponsored by 
the parent corporation, Area Ministers for Christ Corporation. 
  
Immediate Supervisor:  The Area Ministers for Christ Board of Directors. 
  
Functions and Responsibilities: 
1. To diligently seek God’s will for the school and make policy decisions in accordance with His 

leading. 
2. Devise ways and means for funding operation of school and determine how these funds shall be 

distributed. 
3. Determine long- and short-range goals. 
4. Approve an annual budget. 
5. Approve all curricula and teaching methods. 
6. Approve annual school calendar. 
7. Approve job descriptions for all staff and administration with input from immediate supervisor of 

each position. 
8. Select and interview candidates for chief administrator position. Recommend chosen candidate to 

Area Ministers for Christ board who officially employs chief administrator. 
9. With recommendation from chief administrator or immediate supervisor, approve employment of all 

staff and personnel.  
10. Make recommendation of St. Joseph Christian School board candidates to Area Ministers for Christ 

board that appoints and removes school board members. 
11. Establish policies of operation for school and maintain and update a Policy Manual. The Policy 

Manual will include all current written policies for the total operation of the system, job descriptions 
of all staff, personnel and administrative positions and a description of committee functions and 
procedures. 

12. Members may not interfere with daily administration of the school. 
13. Members should not miss more than two board meetings per year unless special circumstances 

preclude attendance. 
14. Perform other duties and functions commensurate with the needs of the school. 
 
Term of office:  three years beginning month of appointment by Area Ministers for Christ Board of 
Directors. A member may serve for three consecutive terms, but then must be off the board for a 
minimum of one year.  
  

Qualifications    
1. Board members represent a broad spectrum of representation from area evangelical churches. 
2. Spiritual Qualities 

a. Has accepted Jesus Christ as personal Lord and Savior. (Rom. 10: 9-10 
b. Demonstrates a conviction that God has called him/her to become involved in a 

Christian school ministry.  (Rom. 11: 29; 12: 6-7) 
c. Demonstrates a consistent outward evidence of an inward Christian character. (2 Peter 

1: 5-11) 
d. Maintains a regular, contributing involvement in an evangelical church having a doctrine 

which is in agreement with the school’s Statement of Faith, and which is scripturally 
sound in its teaching. (Heb. 10: 23-25) 

e. Is convinced of the importance of prayer and a daily time of meditation in the Word of 
God and actively pursues a relationship with God. (Ps. 42: 1-2) 

f. Demonstrates spiritual maturity, a teachable spirit; and has a clear conscience before 
God and man.  (Titus 2: 2-8) 

g. Has a workable knowledge of the Word of God, knowing how to feed himself spiritually. 
(2 Tim. 3: 14-17) 
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3. Family Home 
a. Demonstrates a conviction to fulfill the responsibilities to one’s spouse as outlined in 

Ephesians 5: 22-33, and views marriage as a reflection of the relationship between 
Christ and His church.  

b. Family provides a positive testimony for Jesus Christ.  (Eph. 6: 1-4)  
c. Demonstrates sexual purity.  The only acceptable sexual relationship is within the bonds 

of marriage between a husband and wife. (Rom. 1: 26-27; 1 Cor. 6: 17-20) 
d. Each board member having qualified children shall have them enrolled in St. Joseph 

Christian School. 
4. Spouses of currently serving board members may not be employed by the school in 

positions of authority or as faculty that would impinge the impartial judgment of the 
board member or administration.  

5. The children of currently serving board members may not be employed by the school. 
6. Board members must be team players: able to work as a group reaching joint 

decisions. Board members must not advance a particular agenda. 
  

Selection Process    
1. Nominations for SJCS board members may come from the school administrators, Area Ministers for 

Christ Board of Directors, and/or the St. Joseph Christian School Board of Directors, and/or the 
parents of currently enrolled SJCS students (Form is at the end of this section). Once a 
recommendation has been given to the board chairman it is his/her responsibility to direct the 
recommendation to the school board and issue a prospective board member packet if necessary. 

2. Qualifications for SJCS board members are given to the nominee(s) along with a prospective board 
member packet which contains: 

a. Detailed selection process 
b. Pastor/deacon recommendation form 
c. Nominee self-evaluation form 
d. Study materials  

3. Nominee(s) carefully consider the SJCS board member qualifications in prayer seeking God’s 
direction. In response to God’s direction, the nominee(s) indicates whether s/he would like to 
continue the selection process with an interview by the SJCS board. 

4. Each nominee is interviewed by the SJCS board. Following the interview, board members decide 
whether to recommend the individual to the Area Ministers for Christ Board of Directors for the final 
interview. 

5. The nominee is interviewed by the Area Ministers for Christ Board of Directors. The Area Ministers 
Board makes the final decision on appointment of the nominee to the SJCS Board of Directors. 

  
Offices and Duties            

The Board of Directors shall elect from its membership the officers of chairman and vice-chairman. 
The secretary may be elected from the Board or serve on the staff in another capacity as the board 
deems appropriate. The term of each officer shall be for one year. Officers may be re-elected. At least 
one member of the AMC Board of Directors must be a member of the SJCS Board of Directors. 
  
The authority and responsibility of the officers are: 
 The Chairman shall coordinate the workings of the Board of Directors, preside at all meetings of the 
board, and is an ex-officio member of all committees of the board. 
 The Vice-chairman shall perform the duties of the chairman in his absence and shall have any other 
duties determined by the Board of Directors. 
 The Secretary shall record and maintain a file of minutes of the Board of Directors and any other 
records, as determined by the Board of Directors. The secretary shall be responsible for all 
correspondence of the Board of Directors. 
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2022/2023 School Board Members 
 
Chairman - Brian Urwiller - burwiller@gmail.com 
Vice-Chairman - April Childs - aprilmchilds@gmail.com 
Secretary - Megan Weigler – meganweigler@att.net 
 
Carmen Buller – carmenbuller@gmail.com 
Carol Davison - cjd7657@yahoo.com 
Frank Freudenthal - frankf6767@mac.com 
Joe Freudenthal - joefreudenthal@gmail.com 
David Gregory - dgregory5978@gmail.com 
Ron Hook – RHook@co.buchanan.mo.us 
Matthew Lindley – bigm357@hotmail.com 
Ron Moutray - ronandbeth@hotmail.com 
Lisa Smith – plnabsmith@juno.com 
   
 
The board chairman is an ex-officio member of each board committee and may attend and vote at all 
committee meetings. 
  
The executive committee of the board is empowered by the board to act on behalf of the board on 
emergency issues that may arise between board meetings.   
 
The SJCS board usually meets once a month during the school year and as needed during the 
summer; time and location to be determined by the board. Parents are welcome to attend; please 
contact the board chairman for specifics. 

  

SJCS School Board Member Recommendation Form  
For SJCS Parent Use 
   
I recommend _________________ for consideration as a SJCS School  

Board Member in accordance with the school’s board selection process  
as outlined in the student handbook. 
 
____I believe this person meets the board member qualifications as outlined in the    
student handbook. 
____I believe this person is able to work well with others, striving toward a  

consensus in decision making. 
____I believe this person is able to keep strict confidence. 
  
 
I believe this person would be a positive addition to the SJCS board because_______________ 
____________________________________________________________________________ 
 
Parent signature___________________________________ Date________________ 
  
Please send completed and signed form to the school office addressed ATTN: School Board President. 

 

 

 

mailto:burwiller@gmail.com
mailto:aprilmchilds@gmail.com
mailto:meganweigler@att.net
carmenbuller@gmail.com
mailto:cjd7657@yahoo.com
mailto:frankf6767@mac.com
mailto:joefreudenthal@gmail.com
mailto:dgregory5978@gmail.com
mailto:RHook@co.buchanan.mo.us
bigm357@hotmail.com
mailto:ronandbeth@hotmail.com
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PARENTAL INVOLVEMENT 

Communication 
Because God has given parents the responsibility to train their children, it is imperative that they 

know what is happening in their child’s school life. We feel that open and clear communication between 
school and home is important to the success of our educational program. 
Administrators and teachers communicate with families through email (including weekly email 
announcements), Facebook, personal email, by phone and conferences.  
 
Families may communicate with administrators and teachers via email (teacher’s last name and 
first initial @ stjosephchristian.com) or by calling the school, 816-279-1555. 
  

School budget/ Fundraising 
Because the school board/administration is committed to being good stewards of the resources of 

which we are entrusted, careful and prayerful consideration is given to the school’s annual budget. We 
greatly appreciate the volunteer efforts and financial generosity of our school families and friends, 
which make possible a variety of services and opportunities that might be difficult to offer otherwise. 

Tuition and fees at St. Joseph Christian School have been set well below the actual cost of 
educating students because it is the desire of the school board and administration to support families of 
varying incomes in realizing their desire to provide a Christian education for their children. 

Various Faith Promise Annual Fund activities/events held throughout the year, offer interested 
persons opportunities to contribute to the school financially. One-time and monthly gifts are also 
welcome. 
 

Volunteerism 
One distinction of the body of Christ is the Holy Spirit’s work in uniquely distributing gifts to each 

member of the Body (I Corinthians 12: 4-7, 11 NLT). As members of Christ’s Body functioning in 
ministry together with administrators and teachers to “equip students to impact their world for Christ,” 
families are asked to share their many and various gifts and abilities with the school in any number of 
ways. 

As an excellent way for families to participate in the school’s ministry, each family is asked to abide 
by the school’s policy to contribute and log at least twenty hours per school year in volunteer work. To 
assist parents in this, each family is asked to complete a Parent Volunteer Form as part of the 
enrollment process. Information from this form is logged into a database that allows the school to notify 
parents of volunteer opportunities in their area(s) of interest throughout the school year. Ultimately, 
however it is the responsibility of parents to fulfill their volunteer hours and record them on their Parents 
Web account. 

Examples of volunteer opportunities might include: 
 

Athletic events 
Classroom help; bulletin boards, field trips, 
parties, filing, etc. 
Faith Promise 

 Library 
 Parent Teacher Fellowship (see below) 
 Serving lunches 

  
Parent Teacher Fellowship (PTF) PTF Board 6/2021 

It is the desire of our school that every parent and student find a place to grow and use their gifts! 
Every parent plays a vital role in the flourishing of their child’s school experience, as well as 
strengthening the SJCS community. You, your talents, and your time matter. 

SJCS has an active PTF, with many events and service activities throughout the year. The PTF is 
led by the Executive Board. This board is comprised of elected volunteer members (parents) as well 
support members and class representatives. The Executive Board consists of 8 officers: 

• President 

• Vice President 

• Secretary 

• Treasurer 
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• Chaplain 

• Hope and Hospitality Coordinator(s) 

• Lunch Coordinator(s) 

• Volunteer/Room Aide Coordinator  
 
Additional members include Secondary Parent Reps (grades 7-12), Box Top Coordinator, and 
Fundraiser Coordinator. This Board meets monthly (August through May) to focus on facilitating the 
following: 
SCHOOL Support 
PRAYER Support 

FAMILY Support 
FUNDRAISING Support 

FACULTY/STAFF Support  

 
The PTF Mission 

SJCS Parent Teacher Fellowship (PTF) encourages fellowship within our community by serving as 
a positive facilitator of prayer, relationships, events, and communication between family and school. 
The Parent Teacher Fellowship is an organization dedicated to enhancing and enriching  the school 
experience for children by supporting our administration and teachers in their goal of glorifying God in 
educating children to achieve their highest potential. 
 
To reach this mission we are committed to: 

• Creatively seek opportunities for parents to serve and encourage teachers, staff, and students. 

• Promote fellowship among our school family and staff. 

• Raise money to provide a source of funding for special non-budgeted items as identified by 

staff, approved by administration, and voted on by the PTF. 

 
PTF Communication 

There are several ways to stay informed about PTF events and activities, as well as about 
opportunities to get involved. These include parent emails, Lion’s Loop, PTF Facebook, the school 
website.  
 
Parent Involvement and Where Do I fit in? 

It takes everyone doing their part to have a flourishing, strong PTF. In fact, every  parent(family) 
is a member of PTF and is encouraged to connect, engage, support, and serve!  The best way to get 
plugged in is at Back-to-School Night where you can learn about specific  ways to get involved.  
 
Some of the ways PTF supports our school community 
Fall Festival 
Spirit Cart (snacks, treats & beverages for 
teachers/staff) 
Parents in Prayer 
The Blessing Tree 
All-School Lunch Program 

Spirit Night Fundraisers at local restaurants 
Faculty/Staff Luncheons 
Faculty/Staff Appreciation Week 
Senior Scholarship Fund 
Birthday Blessing for faculty and staff 

 
PTF Funding 

The PTF receives a membership fee from each student’s Activity Fee, collected by the school. This 
provides the foundation for funding; however, the lunch program and other fundraisers throughout the 
year give PTF the opportunity to give back to the SJCS community in significant ways!  

Please watch school email announcements and social media for information about meetings, 
events, and opportunities to get involved. When you do, everyone benefits! All PTF time and 
involvement may be used toward your volunteer hours! 

 
SCRIP 

SJCS participates in a nationwide fundraising program called SCRIP, facilitated at the school by 
parent volunteers. Through the SCRIP program, school families and friends purchase the gift cards 
offered by various retailers which can be used just like cash. Over 750 retailers like Hy-Vee, Lowes, 
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Pizza Hut, and Wal-Mart participate in the SCRIP program.  Each participating retailer determines a 
percentage of purchases they will donate back to SJCS.  

SJCS’s school board has directed that our SCRIP proceeds will be used in two ways: half will be 
credited to the tuition account of the family who purchased the SCRIP (distributed twice per year), and 
the other half will be used for financial assistance needs at the school.  

 
Grandparents, extended family members, and others outside of SJCS can use SCRIP too; all they 

have to do is designate a family to receive the tuition reimbursement or designate the entire amount to 
the tuition assistance fund.  

The reason for the effectiveness of scrip is simple: we produce revenue by making purchases we 
would make anyway; groceries, clothing, toys, gifts, gas, etc.  

  

• Get acquainted with SCRIP and learn how it works by visiting and browsing 
www.shopwithscrip.com.  

• Create your online SCRIP account, being sure to register under St. Joe Christian School, Saint 
Joseph, MO by using our enrollment code: 6957345L747L 

• Then, use your online SCRIP account to purchase gift cards from stores where you regularly shop – 
over 750 retailers participate! Whichever way you choose, SJCS gets credit for your purchase! 

• You can: 
o Order electronic gift cards (eGift cards) which will appear directly in your online SCRIP 

account. View the eGift card for instructions on how to use it, to learn if you should print it or 
if you can show a digital copy on your phone when shopping at a store. When shopping 
online, copy and paste the code at checkout to apply it to your purchase.  

▪ You can also have your eGift card emailed as a gift to someone else! 
o And/or shop from your phone by downloading the Raise Right app. 

▪ Many gift cards can be used right from your phone! 
▪ Many gift cards are offered as reloadable; register the card online and add money to 

its balance instantly – so easy!!  
o And/or order actual gift cards which are shipped to the school’s SCRIP coordinator weekly, 

and then delivered to the school office for you to pick up or, are sent home with your 
student.  These online orders are due by 3:00 p.m. on order days (most Mondays during the 
school year). 

o Pay for your gift cards online using a credit/debit card or bank account. 
  
Contact the SCRIP coordinator if you have questions or need help.  
  

https://nam02.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.shopwithscrip.com%2F&data=02%7C01%7Cezzellm%40stjosephchristian.com%7C4e1c68cfa8cd493754f108d8033a042b%7Cd4dfd94fe38a4964b19bf8d78613d85f%7C0%7C0%7C637262894995525298&sdata=edXm8xitxIvayHT4yVjY6eAxbm26Xkd4S6%2B0f38iz24%3D&reserved=0
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Admissions 8/2019 

STEPS FOR FAMILIES NEW TO SJCS 

 

Parents enrolling students for the first time should contact the admissions office, where they will be 
offered a campus visit, if desired, and directed to:   

1. Complete and return an online application - 1 per student (available at 
 http://stjosephchristian.com/admissions/admissions-process/, pay the new student 
 registration fee online, and submit the application. Parents must upload copies of their 
 student’s birth certificate and immunization record, as well as any diagnostic evaluation,  IEP 
 or 504 plan (if applicable). 
2. Complete a request for records (from the most current school) form and submit to the 
 admissions office. Once school records are received, they will be reviewed by the principal. 
3. Upon receiving the above items, the admissions office will schedule a partnership meeting 
 with the corresponding principal (elementary/secondary).  For elementary students, only  the 
 parents are requested for the meeting.  For secondary students, parents and students are 
 requested to attend. 
4. If determined necessary by the principal, bring their student(s) for an entrance/placement 
 test (TN3; reading and math).   
5. Upon completion of the partnership meeting and confirmation of acceptance from 
 principal/administration, the new family will be directed to set up their online tuition account 
 through FACTS, the online tuition management program employed by the school. An email 
 is sent directly to the new family from FACTS, directing them to set up their method of 
 payment. Families must wait for this specific email in order to continue. It can take 24-48 
 hours. *Please note, for those interested in tuition assistance - Once an online account, 
 including method of payment, is created with FACTS, the option to complete an application 
 for tuition assistance will be available by clicking on “FACTS Grant & Aid Application”. Upon 
 completion and processing, each family will be contacted to schedule a financial outlook 
 meeting with the finance manager regarding possible financial aid.   
6. Complete and return remaining enrollment forms by the due date requested. 

  
STEPS FOR RETURNING FAMILIES 

 

1. Returning families will receive an email in December announcing the opening of the 
 reenrollment season. 
2. Families will then receive an email from FACTS to reenroll their student.   
3. Once families have reenrolled and set up their tuition account for the new school year in  
 FACTS, they will be invited to complete remaining enrollment forms online. Students are not 
 considered officially re-enrolled until this entire online process is completed. 
4. Be certain outstanding accounts are paid in full. 

  
ENROLLMENT POLICIES 

 

• Application (new student) and reenrollment fees are non-refundable. 

• In addition to the student (grades 7-12), at least one parent of the student must be a Christian 
 (born-again disciple), who is actively involved in a local evangelical church (attending 3 to 4 
 times per month) and evidencing Christ-like character in his/her lifestyle.   

• All enrolling parent(s) must indicate their understanding and agreement that enrollment at St. 
 Joseph Christian School is dependent on students’ and parents’ support of the school, its staff, 
 and its policies by signing the Essential Statements/Handbook Commitment section of online 
 enrollment.  

• A copy of the birth certificate and an official up-to-date immunization record must be uploaded to 
 the new student’s file before enrollment can be completed. 

http://stjosephchristian.com/admissions/admissions-process/
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 Incidental Expenses in FACTS 
In addition to tuition, most other school financial transactions – athletic fees, orders for spirit wear, 

yearbooks, etc. - will also be handled through the family’s FACTS account. These charges will appear 
as Incidental Expenses. FACTS sends an email notification to the family when an incidental expense 
has been charged to their account. The email includes the due date.  

Order forms for such items will indicate that payment for the item(s) will be charged to FACTS. By 
placing an order, families are agreeing to watch for the charge to appear in FACTS and to pay the 
charge before the due date. Late fees do apply to past-due incidental expenses.  

Items purchased and charged to FACTS will not be delivered to the family until the corresponding 
fee is paid. 

Fees for activities, such as athletic fees, cheer clinic, Elementary Basketball League, etc. must be 
paid before the student will be allowed to participate in the activity. 
 
Late Payment Policy 

All accounts must be current by the first day of school for a student to begin the school year at St. 
Joseph Christian.  Please see all late payment details and fees as outlined in your online FACTS 
account. In the event an account becomes past due during the school year, the following policy will take 
effect: 

1. Payment is due the day of the month that the parent sets up in FACTS and is considered late 
 after that date. Late payments will be assessed a late charge in FACTS. 
2. When a payment is not made by the end of the month, the account will be assessed an 
 additional late fee in FACTS. 
3. If an account is consistently past due, the SJCS board reserves the right to require pre-
 payment of tuition.  All unpaid accounts will be handled through FACTS collections 
 procedures. 

                   
Parent/Principal Partnership Meeting 

The intent of the partnership meeting is to examine spiritual/academic areas relating to the student 
and his/her family and to establish a clear understanding of how the parents, students, and school work 
together in the training and learning process. It is essential that parents understand and clearly support 
the philosophy of SJCS, the policies and procedures of the school, and the accountability of parents to 
God for the training of their child(ren). 

  
WITHDRAWAL FROM SCHOOL 

 
Parents must notify the appropriate principal (elementary for grades PK-6, secondary for grades 7-

12) regarding withdrawal right away. The principal will then arrange for a date and time to meet with the 
parent(s) and begin the withdrawal process.  During this meeting, a withdrawal form will be initiated.  
This form will state the date of withdrawal and the reason for withdrawal.  After the parent(s) meet with 
the principal, the director of admissions will work closely with the parent(s) to ensure that all areas are 
cleared and finalized, using a withdrawal clearance form.  
 
Things to consider when withdrawing:  

• Contacting the principal 3-5 days in advance of withdrawal date will enable time to process the 
withdrawal and help avoid delays.  Please note, without advance notice, the official withdrawal may 
take up to 72 hours to process.  In some cases, due to weekends, holidays, and summer break, the 
time to process may take longer depending on the availability of appropriate personnel.    

• After meeting with principal: 
o all textbooks, library books, and school property will need to be gathered and returned to 
the admissions office. 
o the finance manager will communicate with parent(s) if there is an outstanding balance 
due.  
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o please consider donating your school uniforms to the school so other SJCS families may 
have opportunity to use them. 
o all athletic uniforms must be returned to the administrator of athletics. 

• Once all steps of the withdrawal form and withdrawal clearance form are complete and no 
balances remain, and upon receiving the official transcript request from new school, student records 
and transcripts will be sent to the new school. 
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ACADEMICS 
CURRICULUM 

God is the source of all truth. Man’s wisdom and knowledge come from God’s wisdom and 
understanding. SJCS students are discovering what God has foreordained. SJCS uses curriculum 
(most of which is written from a Christian perspective) that is compatible with biblical teachings. SJCS 
is divided by grade level, and certified teachers provide instruction in each classroom. SJCS fully meets 
the State of Missouri professional development criteria for teacher re-certification.     

One way SJCS analyzes the effectiveness of the curriculum is by examining standardized test 
score results. The curriculum administrator, the principals, and teachers review the test results each 
year and note areas where improvements can be made.  In addition, the curriculum committee 
examines state and national standards for each area and reviews other schools’ curriculum guides to 
see if content, methods, etc. need to be adjusted.  

  
Secondary Grading Scale  

Percentage Letter GPA* Weighted   
  grade  GPA**         
  
100   A + 4.000 5.000    Accelerated work level.     
96-99   A    4.000 5.000    Mastering all concepts and working     
90-95   A - 3.900 4.900    above grade level.     
87-89  B + 3.700 4.700    Has mastered grade level skills.       
83-86   B    3.300 4.300    Student has completed required work.     
80-82   B - 3.000 4.000         
77-79   C + 2.700 3.700    Is progressing at grade level.     
73-76  C    2.300 3.300         
70-72  C - 2.000 3.000    Student is still working to master skills.   
67-69   D + 1.700 1.700    Having difficulty w/ grade level skills.   
63-66   D    1.300 1.300    Student is working below 70% accuracy on a      
60-62   D - 1.000 1.000     consistent basis.      
59   F   0.000 0.000    Is progressing at an unsatisfactory/inadequate skill level. 
0   I 0.000 0.000    Incomplete work.      
  
*Non-weighted Grade Point Average (GPA): Determined using a 4.0 scale.  
  
**Weighted Grade Point Average (GPA): GPA’s for weighted classes are determined using a 5.0 scale.  
  
Students’ grade reports reflect quarterly, semester, and cumulative GPAs. 
 
Academic honors 

The following academic honors are tabulated using quarter grades, announced quarterly, and are 
posted to transcripts for students in grades nine through twelve.  

• Principal’s Honor Roll - 4.0 GPA  

• High Honor Roll - 3.90 - 3.99 GPA  

• Honor Roll - 3.50 - 3.89 GPA  
  
Academic Modifications Program Board 2021 

The Academic Modifications Program (AMP) was developed to assist students with the demanding 
academic challenges of St. Joseph Christian School. This program is managed by the Creative 
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Learning Center (CLC) teachers. It is to be used for students with learning difficulties as demonstrated 
by standardized test scores and/or identified by teachers and must be approved by the administration. 
 Grading for Suspended Students 

A student who is in ISS (in-school suspension) will receive 75% credit for homework assigned and 
completed while in ISS; 90% credit for quizzes/tests. 

A student who is in OSS (out-of-school suspension) will receive 50% credit for homework assigned 
and completed while in OSS; 85% credit for quizzes/tests. 
 
Transcript requests 

• Withdrawing student - Tuition and fees must be paid to date and the Withdrawal Record form 
completed through the admissions office before records and transcripts will be released. 

• Official High School Transcript - Juniors and seniors applying to colleges may request a 
transcript of their grades by completing the Transcript Request Form (available in FACTS Family 
Online, under Resource Documents, or at the registrar’s office). 

  
Transferring grades 
Grades for students entering SJCS will be transferred as follows: 

• Home school students 
o Transfer grades (core courses) from home school students with an outside grading 

transcript from the student’s home school organization (i.e., ABeka books) will be 
accepted for grade points. 

o Transfer grades without an outside transcript (or elective courses) will be reviewed by 
the administration when submitted with appropriate parental documentation. These 
grades may be approved for general course credit and to meet graduation requirements 
but will not be counted toward GPA. 

• Accredited schools 
o Grades from accredited schools will be transferred to the SJCS grading scale by first 

using percentages, when available. If percentages are not available, the letter grade will 
be accepted, and the “middle” percentage of the grade range will be assigned (B+ = 
88% = 3.8 grade point for example).   

  
Course selection/assignments 5/2018 

The registrar meets with classes to share information, discuss course options, and complete 
Individual Career & Academic Plans (ICAP). A meeting is held with incoming freshmen and their 
parents to discuss high school planning. The registrar meets with individual students as needed to 
review schedules and make sure they are “on track” for graduation. 

The Missouri connections website may be used as a tool for assisting students in their high school 
planning. Each student makes a username and password. Parents can review their student’s portfolio 
as well. 

Parents will be notified when students’ course assignments are updated in FACTS Family Online. 
Students and parents are encouraged to log on and review their course schedule at that time. Students 
who wish to request adjustments may do so by contacting the registrar. 
 
Dropping/Adding a course 

The registrar may give approval for a student to add/drop a course any time before the end of the 
first two weeks of a semester. The student must then complete an Add/Drop Slip (available at the 
registrar’s office).  

• The Add/Drop Slip must be signed by a parent, the teachers involved, and approved by the 
registrar.  

• The student must remain in the original course until notified of approval by the registrar.  

• Students are responsible to make-up any assignments they have missed by joining a course 
late. 

• Requests made after the two-week deadline must be approved by the principal. 
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 Weighted courses 
AP, Dual-Credit, Dual-Enrollment, and Honors courses are categorized as weighted classes.  

Weighted courses are on a 5.0 GPA scale. 
 
Dual Credit 

Some courses taught at SJCS by exceptionally credentialed instructors are offered for dual credit.  
These teachers have worked with various colleges to ensure their class meets the rigor required for 
college-level work.  Students have the option to enroll and pay the sponsoring college for credit.  The 
SJCS teacher will record grades for both SJCS and the college.  Each college has unique policies for 
payment, withdraw, transcript requests, and transferability.  Regardless of whether a student takes 
these courses for dual credit, all students have the same course expectations and all students receive a 
weighted high school grade.  Depending on the class, a final exam may be required and may be 
scheduled earlier than SJCS’s finals week.  In such cases where the required finals are completed prior 
to SJCS finals week, students are automatically exempt from attending that class period during finals 
week.  Teachers will sign student’s finals exemption form indicating such. 
 
Dual Enrollment 

Juniors and Seniors may receive up to 0.5 high school credit for each semester they take an 
approved online college course.  Only one online college class can be taken at a time for high school 
credit.  These courses are not taught by SJCS faculty.  Students are expected to work independently 
and are scheduled for a Distance Learning period on their daily schedule.  During this period, students 
will report to the programs coordinator in the computer lab for attendance.  Students should check with 
the programs coordinator for a current list of courses offered.  Grades must be released from the 
college to SJCS to be recorded on a student’s transcript.  High school credit is not given until final 
grades are received from the college.  Fees are paid by the student directly to the college.  Students 
should check with the admissions office of the college(s) they plan to attend to determine their credit 
transfer policy. Depending on the class, a final exam may be required and may be scheduled earlier 
than SJCS’s finals week.  In such cases where the required finals are completed prior to SJCS finals 
week, students are automatically exempt from attending their distant learning period during finals week. 
The programs coordinator will sign the student’s finals exemption form indicating such.   
 
Course Load 

A full load for students consists of 7 for-credit periods (“a class”) and one non-credit periods (study 
hall, teacher aide, etc.).  This translates to a student being enrolled in 3.5 unit of credits per semester.  
Students who overload will have their semester GPA adjusted by having as many non-weighted grades 
as they are overloaded removed from GPA calculation if the grade is an A or B.  For example, a student 
takes 8 classes during the semester.   They are overloaded by 1 class.  When GPAs are calculated for 
that semester, 1 of their non-weighted A’s or B’s is removed from their GPA.  In certain situations, 
students may underload by taking less than 7 for-credit classes (having a study hall period and a 
teacher aid period).  It is important to keep in mind that MSHAA requires students to be enrolled in 3.0 
units of credit each semester (6 for-credit periods) to be eligible.  Students must earn 3.0 high school 
credits per semester to be eligible for the following semester.  [See eligibility for more information.] 
 
Academic Probation 

A student whose semester grades fall below a cumulative GPA of 2.0 will be placed on academic 
probation until his/her grades improve. Should the student fail to bring his/her grades above a 2.0 GPA 
by the end of the following semester, s/he may be removed from the school’s enrollment as determined 
by the administration. In accordance with MSHSAA guidelines, students on academic probation may 
not participate in extra-curricular activities.  

Additionally, the administration may initiate academic probation for a student whose GPA falls 
below 2.0 in a core subject (Bible, Science, Math, History, English). 
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Eligibility 
A student retains his/her eligibility to participate in MSHSAA activities by maintaining an academic 

standard. A student whose grades fall below the SJCS academic standards or the MSHAA rules 
becomes ineligible and cannot participate until certain criteria are met.  Students must be enrolled in 
3.0 units of credit (6 for-credit periods)  

 

• At mid-term, a student remains eligible if there are no Fs on their progress report.  A student 
with an F on the progress report is ineligible to participate for one week beginning the Monday 
after the progress report is released.  Students and parents will be notified of ineligibility by the 
school.  At the end of the week, students must complete a Request for Eligibility form (available 
at registrar’s office).  If a student has raised their grade, they are eligible.  If not, they will 
complete another Request for Eligibility form the following week and continue to do so week by 
week until the grade improves. 

• At quarter, a student remains eligible to participate if there are no Fs on the report card (1st and 

3rd quarter) AND the student has a least a 2.0 GPA for the quarter (no excessive Ds).  If not, the 

student is ineligible for three weeks beginning the Monday after the last day of the quarter. 

Students and parents will be notified of ineligibility by the school.  At the end of the three weeks, 

students must complete a Request for Eligibility form (available at the registrar’s office).  If a 

student has no Fs in the new quarter, they are eligible.  If not, they will complete another 

Request for Eligibility form the following week and continue to do so week by week until the 

grade improves. 

• At semester, a student remains eligible if there are no Fs on their quarter (2nd and 4th quarter) 

and semester report card, their semester GPA is at least 2.0, and they have completed 2.5 

credits.  A student with an F on their quarter or semester report card or a semester GPA under 

2.0 is ineligible for three weeks beginning the Monday after the last day of the quarter.  

Students and parents will be notified of ineligibility by the school.  At the end of the three weeks, 

students must complete a Request for Eligibility form (available at the registrar’s office).  If a 

student has no Fs and a 2.0 GPA in the new quarter, they are eligible.  If not, they will complete 

another Request for Eligibility form the following week and continue to do so week by week until 

the grade improves.  If a student failed to complete 3.0 credits for the semester, they are 

ineligible for the entire following semester (MSHAA 80% completion rule).  A student must 

complete 3.0 credits during the ineligible semester, with no Fs and a 2.0 GPA to regain 

eligibility. 

• Course enrollment – Students must be enrolled in 3.0 units of credit to be eligible.  Students 

who drop a course causing their enrollment to be below 3.0 units (6 classes) will cause 

themselves to become immediately ineligible for the current semester AND cause them to be 

ineligible for the following semester because of not completing 3.0 unit of credits in the 

previous semester. 

• Junior High – Anytime a seventh or eighth grade student receives more than one F on any 

grading period (mid-term, quarter, semester) s/he is automatically ineligible until the next 

grading period (mid-term, quarter, semester).  A junior high student who receives more than 

one F will not complete a Request for Eligibility form but must remain ineligible until the next 

grading period. 
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Requirements for High School Diploma and other Endorsements 
     

Subject High School Diploma Show-Me Scholar A+ Scholarship Program CTE Certificate 

Bible 
4 

(including Career 
Education .5) 

      

Language Arts 4 4     

Math 3 
4 (Alg I, Geom, Alg II, 

and higher or tech 
math) 

    

Science 3 
3 

(Bio lab, Chem lab, 
Physics lab) 

    

Social Studies 
3 

(US Hist, US Govt) 
3     

Personal 
Finance 

0.5 0.5     

PE 1       

Health 
0.5 

CPR Training 
      

Fine Art 1       

Career / 
Practical Art 

Req met by  
Personal Finance and 

Career Education 
    

3 
(in concentration) 

Foreign 
Language 

  2     

Add'l Credits 6       

Total Credits 26 16.5     

Exams 
Mo Const, US Const, 

US Civics 
  

Score proficient or 
advanced on Alg I or 

higher math EoC exam 

Approved Industry-
Recognized Credential  

Service Hours 
40 Hours Community 
Service (not student's 

own church) 

50 Hours Community 
Service (up to 20 for 

intern, apprentice, job 
shadow) 

50 Hours of unpaid 
tutoring/mentoring 

(12 can be job shadow) 

50 hours work-based 
learning experiences 

GPA Cumulative GPA 2.0 
C or better in Show-Me 

Core Classes 
2.5 (UGPA) for all 

coursework 
3.0 (UGPA) in 
Concentration 

Attendance 
2 semesters (including 

final semester) 
  

95% Attendance 9-12 
3 years at A+ school 

95% Attendance 9-12, 
participate SkillsUSA 
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To be considered for class ranking, a student must attend his/her junior and senior years (final four 
semesters) at SJCS. A transfer student is eligible to be co-valedictorian or co-salutatorian if they 
transfer in with a GPA current SJCS students are not able to attain. 2/2013 
 
A+ Program 2017 

SJCS has been designated an A+ school by the Missouri Department of Elementary and Secondary 
Education. Students at St. Joseph Christian School who meet specific criteria can qualify for a state-
paid financial incentive to attend any public community college or career/tech school in Missouri. Many 
Missouri colleges and universities create scholarships to attract A+ graduates to their school. 
 
CTE Certificate 8/2019 

Beginning with the class of 2021, students who complete a concentration of courses in a career and 
technical education program in high school may earn the State of Missouri’s Career and Technical 
Education Certificate in addition to their high school diploma.  Additional requirements such as 50 hours 
of work-based learning in their concentration, passing an industry recognized credential, and 
demonstrating soft skills are required. Students earning this certificate can show a Missouri employer 
they are prepared for the workplace. For more information, see the school registrar. 
 
National Honor Society 

The National Honor Society (NHS) is the nation's premier organization established to recognize 
outstanding high school students. More than just an honor roll, NHS serves to honor those students 
who have demonstrated excellence in the areas of Scholarship, Leadership, Service, and Character. 
These characteristics have been associated with membership in the organization since its beginning in 
1921. 

Today, it is estimated that more than one million students participate in activities of the NHS. NHS 
chapters are found in all 50 states, the District of Columbia, Puerto Rico, many U.S. Territories, and 
Canada. Chapter membership not only recognizes students for their accomplishments but challenges 
them to develop further through active involvement in school activities and community service. 

Membership is an honor bestowed on students who meet selection criteria; students do not “apply” 
for membership. Students wishing to achieve membership in NHS should begin developing strength in 
the areas of scholarship, service, leadership, and Christian character as freshmen, continuing 
throughout high school. 

The NHS application process begins in January and the induction ceremony is held in the spring. 
 
Selection Standards: An eligible candidate must be a junior or senior who has attended SJCS for two 
consecutive semesters. 
  Scholarship: Candidate must have at least a 3.5 cumulative GPA. 
 Leadership: Candidate must provide thorough answers on the leadership  questionnaire. 
 Service: A junior candidate must have completed 30 community service hours. 
        A senior candidate must have completed 40 community service hours. 
 Character: Candidate must provide thorough answers on the character questionnaire. 
 Process 

A faculty committee gives consideration to eligible candidates who have met selection criteria. All 
decisions of the committee are considered final and received in good faith by the administrator. Parents 
may inquire regarding their student’s eligibility; however, the committee is not obligated to produce 
specific information concerning the selection process. 
 
ACSI Distinguished Christian Student Award 8/2019 

The ACSI Distinguished Christian Student Award (DCHSS) is an opportunity to honor deserving 
high school students from ACSI member schools. The DCHSS program recognizes select students for 
their Christian leadership and service, academic success, athletic skills, and talent in the arts.  In 
addition, DCHSS also provides students with potential communication from ACSI member colleges and 
universities regarding their programs, as well as scholarship packages and other financial support to 
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enable these students to fulfill God's calling in their lives. Nominations are completed by the faculty 
each school year.  
 
SJCS Honor Graduate 9/2021 

Students who desire to be a SJCS Honor Graduate must meet the following requirements.   
 

• All requirements for high school graduation 

• At least 2 credits of a higher science or trade beyond Biology and Chemistry 

• At least 1 credit of higher level or technical math beyond Algebra II 

• At least 3 credits in one concentration, choose from: 
o 3 credits of foreign language in the same language 
o 3 credits of fine arts in the same program 

▪ Band 
▪ Choir 
▪ Art 

o 3 credits of career and technical education (CTE) in the same field 
▪ SJCS Cadet Teaching 
▪ SJCS Computer Science 
▪ Trade program at Hillyard Technical Center 

• No grade on high school transcript below a C- 

• 60 hours of community service (separate from A+ program tutoring & mentoring hours) 
o Or 15 hours per year at SJCS as a high school student 

 
Honor graduates receive red, white, and black honor cords to wear with their cap and gown at 
graduation. Valedictorian or salutatorian candidates must be honor graduates. 
 
Homework policy 

Homework is a vital component of instruction at SJCS and contributes to the development of 
student responsibility and independence. It is designed primarily to reinforce and practice regular class 
instruction. Second, reading assignments and other types of preparation homework are given to 
prepare students for future lessons or concepts. Less frequently, homework projects are assigned to 
enrich and extend regular course work and enhance individual creativity. 

Homework begins in kindergarten with parent-child reading assignments and increases steadily 
through high school, when one to two hours of homework per night can be expected. St. Joseph 
Christian School considers it essential for parents to establish a regular time and place for their student 
to complete homework. It is critical for students to have a quiet environment where they can learn to 
concentrate and use time effectively.  

Time spent on homework may vary from student to student. However, if your student begins to 
spend unusual amounts of time on homework each night or claims to never have assignments, please 
contact his or her teacher. 
 
Late work 

At minimum, students who submit routine/daily homework after the assigned due date will receive 
the following reduced credit (Individual teachers may have more stringent policies.): 

1 day late - 75% credit 
2 days late - 50% credit 
3 days late - 25% credit 
4 days or later - 0 credit  

 
Student Cumulative Files 

Information kept in the students’ hard copy cumulative folders and/or FACTS electronic portfolio 
consists of admissions information (including previous school records and copy of birth certificate); 
achievement and aptitude test scores; past grades; and any special testing information. The health file 
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may contain screening data,  allergy/asthma details, and parental release for medication administration 
at school. 

In accordance with state policies, schools must use the student’s legal name as documented on the 
birth certificate on student cumulative files and official school records. Parents may ask teachers to use 
a shortened version or nickname in the classroom. 

Professional staff are authorized to view student cumulative records and sign/date the file access 
log when doing so. Administration may release records to parents or forward them to a school district 
with a written request and after books are returned and fees are paid. 
 
Measuring Student Progress and Achievement 

Teachers use a variety of formal assessments (such as quizzes/tests, standardized tests, oral 
reports, summative projects) and informal assessments (such as observations, teacher/student 
conferences, checklists, and reflective journals) to assess learning and drive instruction in the 
classroom.  Parents can continually monitor their student’s academic progress through FACTS Family 
Online. 
 

Testing 
 
Final Exams are given at the end of each semester. 5/2018 

• Seventh grade exams comprise 12% of the semester grade. 

• Eighth grade exams comprise 14% of the semester grade. 

• Ninth through twelfth grade exams comprise 20% of the semester grade. 
 Exemptions: 

• Secondary students (9-12) who meet all ACT College Readiness Benchmarks and 
receive a 26 composite on the ACT are exempt from finals as long as parents are in 
agreement. 

• Juniors who achieve a 100% (A+) average for the third and fourth quarters of any class 
are exempt from taking finals in that class. 

• Seniors are exempt from taking second semester finals. 

• Pre-Arranged absences are not approved during finals. A student who requests an 
exception to this policy, if approved by the administration: 

o will take their finals on a day to be determined by the administration. 
o will be charged $10 per course test for the proctor.  
o will receive only 75% credit. 

 
Standardized testing 

All students in kindergarten through eleventh grade take standardized tests in the spring, as 
determined by the school board and administration. Students (kindergarten through second grade 
and occasionally older students) may be given the Basic Reading Inventory (Johns Test) to assess 
their reading levels. 
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Attendance 

Regular attendance and punctuality are not only required by law in the state of Missouri, they are 
essential to the quality of your child’s education.  At St. Joseph Christian School we believe that one of 
the ways students learn about fulfilling their commitments, exhibiting respect for both themselves and 
others while showing personal responsibility is through regular attendance and practicing punctuality. 
This character development is part of equipping them to serve Christ while preparing them for mature 
adulthood.  We ask that families partner with us in making every effort to have their students at school 
regularly and on time, as well as encouraging them to be punctual to their classes.  
  
Attendance Policy and Procedures 

• Students may be dropped off at school between 7:30 – 7:50 a.m. The bell for first hour rings at 
7:56 with classes beginning promptly at 8:00 a.m. 
The magnetic locking system is turned on at 8 a.m., after which time, students are tardy and 

 will need to buzz at the main office door (#2) to come in and must report to the office for a 
 tardy pass. Travel safety should precede punctuality. The principals may suspend the 
 tracking of tardies on days the weather is particularly bad. 

• For secondary students, attendance is also taken each class period, and students are expected 
to be in their classroom prior to the bell for that class period.    

• When absent for any reason, THE STUDENT is responsible for securing assignments for 
make-up work from his/her teachers. 

 
Tardiness 

Students are expected to be on time and prepared to begin class when the bell rings. Students who 
are consistently tardy will receive a warning from administration followed by a detention every time they 
are tardy from that point forward.     

   
Excessive absences/Loss of course credit 

Generally, a student who is absent more than nine times per class per semester for any reason 
(excused or unexcused, not to include absence due to class activities) will be subject to a loss of 
course credit. Upon the tenth absence, the student’s semester grade could be reduced by ten percent. 
An eleventh absence could cause the student’s semester grade to be reduced to zero with no credit 
received. 

Parents of a student with justifiable extenuating circumstances, such as student hospitalization or 
severe, physician documented, illness which causes a prolonged absence should immediately notify 
the principal, who may grant a discretionary exception to this policy.  Do not delay as the request for an 
extenuating circumstance exemption should be made at the time the situation occurs.  
  
Absence for Unplanned Appointments 

• When a student will be late to school or must leave during the school day for an unplanned 
appointment, parents are asked to call/email the school office specifying the reason for leaving 
school (doctor, dentist, funeral, etc.), the time s/he will leave the building and an approximate time 
of return.   

• As with any absence, THE STUDENT is responsible for securing assignments for make-up work 
from his/her teachers. 

  
Excused absences 

The following absences will be considered excused (students may receive credit for make-up work). 
 

Personal illness with parental explanation  

• A parent must call the school office each day of absence to notify the office of the reason for the 
student’s absence; limited to three consecutive days.  

• Absence due to illness beyond three consecutive days may require a physician’s note in order 
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to be excused. 

• Parents may be called by the office if their call is not received in a timely fashion. This helps 
ensure the safety of students and accurate record keeping. 

• Parents may email their student’s teacher with questions regarding make-up work 
(http://www.stjosephchristian.com/staff/). When hard-copy make-up work is needed, teachers 
may communicate this to parents and leave the make-up work in the office for parents to pick up 
after 2:30.  

• Students must be free from fever and other symptoms (vomiting, diarrhea, etc.)  without 
medication for 24 hours before returning to school.   

 
Prearranged absence: vacation, medical/dental appointments, etc. 

• Prearranged absences will not be scheduled during standardized testing or finals. 

• Every time a parent knows in advance that their student will be absent, they are asked to 
complete a Prearranged Absence form (available from the school office/website) no less than 
one week in advance. 

• Upon administrative approval of a student’s request for a prearranged absence s/he may 
request make-up work from teachers, which is to be submitted as arranged by the student with 
their individual teachers. Teachers may require make-up work to be completed before or 
after the absence, at their discretion. 

• Families should keep in mind that although some homework can be made up, students can 
never regain actual classroom learning experiences they miss while absent.  As with any 
absence, THE STUDENT is responsible for securing assignments for make-up work from 
his/her teachers. 

• Parents are encouraged to check the school calendar and plan family trips during regular school 
breaks as much as possible.  If a vacation must stretch beyond a regularly scheduled school 
break (for example, Christmas/Spring Break) the administration strongly encourages parents to 
add extra days at the END of the break.  Most school breaks are scheduled at the close of a 
grading period, so final days before the break involve much reviewing, testing, and grading. 
Students who are absent during those days may be required to test early without benefit of 
proper preparation which will likely result in lower grades. 

• Family/education trips are allowed a maximum of 5 days per year. 

• Parents of students who have missed several days due to illness may want to reconsider 
planning a family trip to avoid loss of course credit (see above). 

• NOTE: Absence for senior pictures and driver’s testing will not be excused. Students are 
encouraged to schedule these activities outside of regular school hours. 

 
Illness/death in the family 
 
Hospital stays 

  
Activity-related absence 
The following absences are considered excused and are also exempt from the excessive absence 
policy (they do not count toward a student's nine allowable absences in a semester): 

• School sponsored extra-curricular events. 

• College visits (juniors and seniors) with approved Prearranged Absence form. 
o Juniors may take three days per year for college visits.  
o Seniors may take two days per year for college visits. 

• Job shadowing (juniors and seniors) with approved Prearranged Absence form. 
o Juniors and seniors may take one job shadow day per year. 

  
Un-excused absence 

Absences inconsistent with the above will be considered unexcused (students will NOT receive 
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credit for make-up work). NOTE: Absence for senior pictures and driver’s testing will not be excused. 
Students are encouraged to schedule these activities outside of regular school hours. 
 
Make-up work 

 
Pre-arranged absence 

Upon administrative approval of a student’s request for a pre-arranged absence (see 
attendance section) s/he may request make-up work from teachers, which is to be completed 
before the student leaves, or presented to the teacher upon the student’s return, per prior 
arrangement between student and instructor. 

 
Unexpected absence (illness) 11/2017 

Parents may email their student’s teacher with questions regarding make-up work 
(http://www.stjosephchristian.com/staff/). When hard-copy make-up work is needed, teachers may 
communicate this to parents and leave the make-up work in the office for parents to pick up after 
2:30.  

Students are permitted one additional day (for each day they are absent) beyond the assigned 
due date to complete make-up work. 

Special arrangements for a student with a prolonged illness may be made at the discretion of 
the school counselor. 
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General Behavior Expectations w/Discipline 

Philosophy & Plan 
HELPING STUDENTS IN THEIR CHRISTIAN WALK WITH OBEDIENCE, HUMILITY, AND ACCOUNTABILITY 

 
GENERAL BEHAVIOR EXPECTATIONS 

 
St. Joseph Christian School is dedicated to training children in a program of Christ-centered study, 

activity, and daily living. We believe that “all things should be done decently and in order” and that our 
students should be taught to accept the responsibility to “walk honorably before all men.” Thus, at St. 
Joseph Christian School, firm, consistent discipline, which is fair and tempered with love, is maintained. 
Our faculty maintains standards of behavior in the classroom through kindness, love, and genuine 
regard for the students. When disciplinary action becomes necessary, it will be carried out with good 
judgment and sensitivity. 

Our primary goal in disciplining students is to help them develop self-discipline to think, speak, and 
behave in a Christian manner. The ideal objectives of these guidelines are to foster understanding, 
challenge parent and student alike to supportive behavior, and enlist student cooperation. 

Enrollment at St. Joseph Christian School is considered to be a blessing from the Lord. 
Consequently, our students are expected to conduct themselves according to scriptural principles of 
attitude and behavior and to the expressed principles, policies, and programs of the school and state 
regulations. Disciplinary action may be taken any time a student’s behavior does not meet 
expectations—whether the student is on campus (during the school day, games, activities, etc.) or off 
campus (at home, church, in the community, etc.)  

Students are accepted as individuals with individual needs. Every effort is made to develop 
attitudes and habits of behavior conducive to compatible relationships with parents, teachers, and 
fellow students. Most students adjust quickly to these required characteristics. However, for the 
students whose conduct is unacceptable, the administration reserves the right to administer the 
appropriate discipline deemed necessary and expedient to bring about an acceptable form of conduct. 

We regard conduct as an indicator of a student’s spiritual condition. We expect good conduct and 
positive attitudes. “So then, you will know them by their fruit” (Matt. 7:20). “Not what enters into the 
mouth defiles the man, but what proceeds out of the mouth, this defiles the man” (Matt. 15:11). 

  
Reverence 

Reverence is an important aspect of a proper attitude toward God. One way that we show 
reverence toward God is through our actions and our attitude during prayer. Whenever we are led in 
prayer, students should be quiet, bow their heads, and close their eyes. This will minimize distractions 
and help them to focus their thoughts upon God. 
 
Respect 

Students are to respect all individuals in the school. The authority of the teachers and staff is to be 
respected, and they must be addressed by using the appropriate title of Mr., Mrs., or Miss. Disrespect 
may result in suspension and expulsion. Respect of fellow students is equally important. Making fun of 
or picking on another student will not be tolerated. 

  
Bullying 

We believe there is a difference between someone being unkind and someone being a bully.  
We do not consider every act of unkindness to be bully behavior. And although there is no one 
definition that fits every bully behavior or situation, we define bullying as a pattern of abusive 
behavior. Unkindness and bullying are dealt with on an individual basis by teachers and/or the 
principal.    

 
 



SJCS Secondary Handbook17 

 

Responsibility 
     Responsible students turn their work in on time, take care of their belongings and the property of the 
school, and faithfully follow the rules.  They readily accept the outcomes of their behavior and maintain 
a positive attitude. Students also have the responsibility to maintain their Christian witness even when 
not on campus.  Therefore, they may be held accountable for offenses committed when not at school, 
and for material they share on social media. 
   
Obedience 
     Students are to obey those in authority over them.  Obedient students follow directions the first time 
and do so without arguing or complaining. 
 
Honesty 

We expect students to be honest and truthful. Cheating and stealing are serious offenses. Upon the 
first offense a student may be suspended. The second offense may result in expulsion from SJCS. 

  
Plagiarism 

At SJCS, plagiarism is defined as copying (stealing) someone else’s words, thoughts or ideas and 
claiming or presenting them as if they were your own. Plagiarism is a form of cheating.  
Students must properly cite references and sources in their written work. When in doubt, always 
provide a citation of the source of information in any written work. Students with questions regarding 
plagiarism are encouraged to check with their instructors for clarification.  
 
Stewardship  

We view school property and the property of others as a testimony of the Lord’s gracious provision; 
therefore, an attitude of respect toward the same should be nurtured and promoted in students.  The 
following guidelines apply: 

• Students are expected to help keep the school and grounds clean and free from trash. Students will 
not be dismissed from a class until all paper is picked up from the floor and the room is neat and 
orderly. Elementary (fourth through sixth grade) students help with outdoor trash pick-up on a 
rotating basis. 

• Students who deface, damage, destroy, or lose property belonging to the school or others, may be 
required to make restitution, and may be expelled. Parents/guardians shall be financially 
responsible should their child be required to make restitution. 

• Students who damage or lose textbooks will be fined as follows: 
o For a book requiring replacement, a fee equal to the cost of the book will be charged to the 

student. 
o For excessive wear and tear, a fee of $1.50 (or more, at principal’s discretion) will be charged to 

the student. 
o For damaged book pages, the students will be charged $.50 each. 

 
Profanity and Swearing 

Those who use the Lord’s name in vain, who swear, or use “gutter” language (vulgarities, 
obscenities, etc.) are subject to suspension and expulsion. We feel that in the past few years, language 
that used to be frowned upon by many Christians is becoming acceptable. Increasingly, “potty talk,” 
wooden swearing (obvious substitutions of one word for another), and downright coarse talk is the norm 
in our society, and we see it creeping into our school. 

Ephesians 4:29 says, “Do not let any unwholesome talk come out of your mouths, but only what is 
helpful for building others up according to their needs, that it may benefit those who listen.”  

Regarding words spoken at school or on Facebook (which often impacts the classroom!), etc., we 
ask: 

• Are they wholesome? 

• Are they helpful for building others up according to their needs? 

• Do they benefit those who hear them? 
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Physical Contact 
Fighting (assault), “horseplay,” and rough housing are not conducive to the discipline of education. 

They will not be permitted at SJCS. Upon the first offense a student may be suspended. The second 
offense may result in expulsion from SJCS. 
 

We apply a “hands-off” policy in respect to relationships between young ladies and gentlemen.  
 
Serious Offenses/Criminal Acts 
 
Search and Seizure Policy: The administration of St. Joseph Christian School and his/her designee 
reserves the right to search any student, his or her personal belongings, and surroundings for any 
contraband that the administration has reason to believe the student may possess. Contraband is 
anything, item, or article forbidden on campus by the civil or criminal law or by school policy. The 
administration or his/her designee with reasonable cause may also search individuals or groups of 
students for stolen items. No students will be asked to remove clothing other than outer garments 
(jackets, vests, sweaters, etc.). No search of an individual will be conducted without the presence of 
another school staff member as witness. Staff members will be of the same gender as the student(s) 
being searched whenever possible. 

  
Weapons Possession: St. Joseph Christian School assumes no legal obligation to protect or 
guarantee the safety of its employees, students, families, or visitors from persons bent on harming 
them. No person shall carry a firearm, a concealed weapon, or any other weapon readily capable of 
lethal use onto school property, onto any school transportation or onto the premises of any function or 
activity sponsored or sanctioned by the school, except for authorized law enforcement officials and 
others permitted pursuant to this policy. Pursuant to the St. Joseph Christian School Conceal Carry 
Firearm Policy (CCFP), the SJCS board may designate school employees who are already legally 
eligible to carry a concealed weapon to possess a concealed weapon in and on school facilities as part 
of the school’s security plan and subject to any other certification or training the school board may 
require.  All other school officials are prohibited from authorizing any person to bring weapons on 
school property or to school activities including concealed weapons, beyond the exceptions stated in 
this policy. Any person who possesses a weapon in violation of this policy may be asked to leave 
school property.  In addition, school administrators may report the incident to law enforcement officials, 
ban the person from school property and/or school events, or seek other legal remedies. 
 
Alcohol, Drugs, and Tobacco 1/2016: It is the policy of St. Joseph Christian School to provide a safe 
learning environment for all students and staff.  Therefore, St. Joseph Christian School has a zero-
tolerance policy for student possession, use, distribution, or sale of illegal drugs, alcohol, or tobacco in 
any form (including electronic cigarettes), whether on campus, at other school-sponsored activities, or 
off campus. 

SJCS is a tobacco free campus. Smoking and all tobacco use (including electronic cigarettes) is 
strictly prohibited on school property, by all persons (students, staff, parents, guests). Parent/guest 
violators may be asked to leave campus. 

 
Discipline for student violation of this policy, even in the case of the first offense, will be 

immediate expulsion. A student who has been expelled under this policy may be permitted to 
finish the quarter (off campus) depending on the circumstances. A student may re-apply for 
enrollment the following school year; acceptance may or may not be granted depending on the 
circumstances.   
 
Other Criminal Acts: Students may be suspended or expelled for participation in any criminal act on or 
off school campus. 
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General Campus Rules 
 
Halls 

Students are not to be out of their classrooms without permission from their teacher. Students must 
pass quietly in the halls. 
 
Eating 

No food/drink (except water) is allowed on the carpet at any time; before, during or after school. 
  

Gum Chewing is not allowed on campus at any time. 
  

Leaving Campus 
Students may not leave the campus during the school day at any time after arriving, except through 

previous arrangements with the office and the parent/guardian. Failure to abide by this rule may result 
in suspension or expulsion. 

  
Off-limits Areas 

Certain areas are off-limits to students without explicit permission given by school personnel. They 
include: 

• Classroom telephones 

• Electrical circuit boxes 

• Faculty desks and files 

• Faculty workroom, kitchen, restroom 

• Locked building, rooms, and storage areas 

• Maintenance equipment and janitorial supplies 

• Office areas 

• Personal property (including lockers) belonging to others 

• Roof of school building 

• Weight training areas, field house, or other school grounds (unless given permission 
by teacher) 

NOTE: Cameras/camera phones may not be used in any area where there is a reasonable expectation 
of privacy, including, but not limited to restrooms and locker rooms. 

 
Music 

There are many views held by Christian parents, students, and staff regarding music. However, for 
the purposes of maintaining our Christian witness, Christian atmosphere, and consistency of school 
standards, only Christian music should be brought to school. Any other type of music will be 
confiscated and returned to the student after the teacher or administration has received a note from the 
parents. There may be special circumstances when other types of music are permitted. The principal 
must approve these circumstances.  

  
Video tapes/DVDs 

Only videotapes/DVDs from the school library (or those specifically approved by the principal) may 
be used for classroom or school-sponsored use. 
 

DISCIPLINE PHILOSOPHY 
 
Equipping students to impact their world for Christ requires more than a strong academic program. 

It also requires discipline; that is, instruction and training in correct principles and habits that will 
prepare students for future use in God’s kingdom. I Timothy 4:7b-8 says, “Train yourself to be godly. 
For physical training is of some value, but godliness has value for all things, holding promise for both 
the present life and the life to come.” Thus, SJCS teachers and staff are committed to train students 
according to biblical principles that encourage the development of Godly character.  
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Our goal is to help each secondary student ROAR: 
 

RESPONSIBIBLITY – Be on time and prepared.  
OBEDIENCE – Speak when called upon, stay in desk unless directed otherwise, and be in dress code. 
ATTITUDE – Be positive and kind to others. 
RESPECT – Others come first.  Treat others how you want to be treated. 

 
A safe and orderly environment is fundamental to a successful instructional program so classroom 

discipline is necessary. Hebrews 12:11 says, “No discipline seems pleasant at the time, but painful. 
Later on, however, it produces a harvest of righteousness and peace for those who have been trained 
by it.” Not only is discipline unpleasant for the student, it is hard work for parents and teachers. At 
SCJS, we want to partner with parents in this work of training students. Open and clear communication 
is vital. When student behavior warrants serious discipline, we can remind each other to keep our focus 
on the desired outcome - a harvest of righteousness and peace!   

 Teachers are primarily responsible for managing student behavior in the classroom. Based on their 
professional knowledge and experience, they may adjust expectations and consequences in their 
classroom to suit the maturity level of their students. With heavy reliance on prayer and guidance from 
the Holy Spirit, teachers will seek to discipline students in love and according to their individual needs, 
modeling the kingdom principles of grace, mercy, and forgiveness.   

A student’s behavior is closely tied to his/her spiritual growth. Misbehavior is often evidence of a 
wrong attitude or belief that the student holds. As Christian teachers, we are concerned with more than 
addressing outward behavior; we want to help students develop right attitudes and beliefs that will bring 
about a change of heart, because that leads to lasting behavior change. Our secondary discipline 
philosophy and policy emphasizes the importance of accountability in obedience and humility.  
 

Matthew 22:37-39ESV  
And he said to him, “You shall love the Lord your God with all your heart and with all your soul and 
with all your mind.  This is the great and first commandment.  And a second is like it: You shall love 
your neighbor as yourself.  (HUMILITY) 
 
Hebrews 13:17   
Obey your leaders and submit to them, “for they are keeping watch over your souls, as those who 
will have to give an account.  “Let them do this with joy and not with groaning, for that would be of 
no advantage to you.  (OBEDIENCE, HUMILITY) 
 
Philippians 2:3   
Do nothing from selfish ambition or conceit, but in humility count others more significant than 
yourselves. (HUMILITY) 

 

DISCIPLINE PLAN  
Infractions listed are only examples. The administration, at its sole discretion, may assign an infraction 

to any level based upon individual circumstances. 
 
Level 1 - Teacher Issued Detention  

A teacher may issue a 30-minute detention based upon their own classroom policies.  This is a 
detention that is recorded FACTS and parents are contacted by the teacher.  This detention is 
proctored by the teacher who issues the detention and may be served before school, during lunch, or 
after school, at the teacher’s discretion. 
 
 
Level 2 – Three-Strikes Detention (Name on board, Check mark by name, Written up) 

• Tardies to a class 
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 Communication – Teacher contacts parents about incident, reports in FACTS,  Programs 
 Coordinator (PC) works out detention logistics. 
 

• Dress Code/Hair/Not shaving  

• Food/Gum 
o No food/drink (except water) is allowed on the carpet at any time; before, during or after 

school. Chewing gum is not allowed on campus at any time. 
o In addition to appropriate disciplinary action, students violating this policy will be subject 

to the following fines, cumulative for the entire school year: 
▪ First offense: $3 
▪ Second offense: $5 
▪ Third offense: $10 

▪ Fourth offense: $15 
▪ Fifth offense: $20 
▪ Sixth offense: $25 

• Cell phone out (phone confiscated; parent required to come to school and pick up the phone. If 
parents are not able to come to school and the student needs the phone, the student may 
collect it at the end of the day; they will be charged $10.) 
 

 Communication – Teacher completes three-strikes form and submits to PC who reports  in 
 FACTS and contacts parents about detention logistics.   
 
Level 3 - Automatic 1-Hour (or more depending upon circumstances) Detention 

• Poor language 

• Disobedience or Disrespect 

• Unkindness 

• Not being where one is supposed to be 

• Getting in another locker 

• PDA – hugging 

• Physical contact – pushing or shoving 

  
 Communication - PC and Secondary Principal may collaborate, as these may also be 
 considered Level 4.  The Secondary Principal records in FACTS and contacts parents.   
 
Level 4 - Multiple Detentions/ISS/OSS/Expulsion 

• Poor representation on social media 

• Punch thrown 

• Unkindness/bullying 

• Leaving campus without permission 

• Untruthfulness or dishonesty (plagiarism) 

• Stealing 

• Direct disobedience or disrespect 

• PDA – kissing or seclusion 

• Vandalism (Accidental – cost of repair / Intentional – cost of repair and discipline) 
 
 Communication - Secondary Principal records in FACTS and contacts parents. 
 
Saturday School (8:00-Noon on designated Saturdays / $15) 

After a student has served four hour-long detentions in a semester, up to two additional detentions 
will be served at Saturday School.* (ISS and OSS = 2 detentions) 
 
Communication – PC or Secondary Principal notifies student and parents about the Saturday student is 
scheduled to serve. 
 
Detention Details 

• One-hour detentions are scheduled from 3:20-4:20 on designated days.   

• Detentions missed without prior approval from the principal are doubled.   



SJCS Secondary Handbook1 

 

• Saturday School that is skipped results in an ISS on the following Monday with no credit earned 
for homework due or quizzes/tests taken on that day.   

• *After four detentions and two Saturday Schools are served, a student will serve an ISS for each 
additional infraction for the remainder of the semester with no credit earned for homework due 
or quizzes/tests taken on that day.   

 

DRESS CODE (Adopted school year 2005-2006) 

In spring 2005, a new revised uniform dress code was announced by the school board of St. 
Joseph Christian School. In a letter to parents the Board said, in part: 

  
 “Since SJCS is a place of learning, the appearance of the students should encourage the learning 

process rather than distract from it. The board believes that the (new) dress code will help shape the 
overall climate of the school as a place of learning and social interaction. It will help de-emphasize 
outward appearance, emphasizing in its place our students’ inner qualities and character development, 
as well as further developing school unity and spirit.  

Current research indicates there are great benefits in adopting a uniform dress code (UDC). 
Regular use of a UDC improves school safety and classroom behavior. Use of a UDC can lessen 
student competition and reduces distractions among students concerned about fitting in. Ultimately, a 
UDC improves student outcomes, including grades and test scores. We believe the research results 
clearly indicate that a UDC increases academic performance and sets a high standard for the overall 
learning environment.” 
  

General Information 
Beginning spring 2005, Dennis Uniform was contracted as SJCS’s uniform company. Therefore, all 

items (except shoes, socks, and belts) must be purchased from Dennis Uniform.  
Families may make purchases at the Dennis Uniform Store (6322 College Boulevard, Overland 

Park, KS 66211, 913-381-6505) or online at www.dennisuniform.com (SJCS school code, IJC). Dennis 
Uniform is a SCRIP provider, so families may purchase Dennis SCRIP through SJCS and receive credit 
toward tuition. Dennis SCRIP may only be used at the Overland Park store, not online. 

Dennis Uniform offers a one-year warranty which covers manufacturing defects such as zippers 
breaking, seams not sewed properly, hems coming out, cuffs on shirts not fitted properly, etc., and it is 
on all items Dennis Uniform sells.  If it is determined an item has a manufacturing defect, the item will 
be exchanged or repaired by Dennis Uniform during the first year. 

Dennis Uniform Corporate Office has a return policy that requires items be returned or exchanged 
within 60 days.  However, the Overland Park store has extended the return policy to allow items 
ordered on-line or purchased at the store to be returned as long as our school has a contract with 
Dennis, but the items must still have tags on them, and the items must never have been worn or 
washed. There is no refund on bulk order items; they may be exchanged at the Overland Park store; if 
they still have tags on them and have never been worn or washed.  

Families are encouraged to donate outgrown excellent-condition uniforms to the Pivotal Point Thrift 
store, which partners with SJCS to then organize and offer items for sale to our families at a nominal 
cost with proceeds going to the store’s ministry.  
 

Dress Code for Ladies 
Go to www.dennisuniform.com and enter SJCS school code IJC to see a complete list/prices of 
available uniform items for ladies. The administration reserves the right to prohibit any item relating to 
dress or appearance. In addition, please note the following:    
 
Shoes   All shoes must have a back or back strap. This includes sandals,    
   open toe shoes, and any closed style. Heel no greater than 2”. 
   Administration reserves the right to deny certain boot styles.                                   

   No heeleys. 

http://www.dennisuniform.com/
http://www.dennisuniform.com/
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Socks or tights Any; no wild, distracting patterns or colors. 
Leggings  Black, white, or gray as purchased from Dennis Uniform, or any tight-fitting  
   legging, no feet. 
   No sweatpants 
Belts   Black, brown or tan, standard buckle, plain, no embellishments      
 
Miscellaneous for all girls, pre-k3 to grade 12: 
Earrings: No more than two earrings are allowed per earlobe/rim.  
Jewelry: Excessive jewelry is not allowed, at the discretion of the principal. 
Body piercing: Jewelry may not be worn in pierced areas while at school. 
Hair:  Must be clean; hair color limited to a natural color (highlights OK; no distinct blotches or  
  streaks of differing hair color), trendy styles (like mullets, mohawks, shaved designs) not  
  allowed. 
Tattoos:  Not allowed; must be covered. 
Ball caps/hats/bandanas/etc.: Are not acceptable 
  
Additional Information for ladies:   

• If a uniform item has belt loops, a belt is required to be worn with it.  

• Students may wear polo style shirts untucked. All button up style shirts must be tucked in.   

• Building temperatures can vary from room to room. Students are not allowed to wear winter 
coats/jackets/non-spiritwear hoodies in classrooms. They are encouraged to keep a uniform 
sweater/sweatshirt/spiritwear hoodie in their locker should they need it. Students may not wear the 
hood up while inside the building. 

• A uniform blouse/shirt must be worn under sweaters, sweatshirts, and spiritwear hoodies. 

• Undershirts may be worn under blouses/oxfords/polos for warmth. 
o Undershirts may be short or long sleeved. 

• A lady’s bra must not show through darker than the shirt she is wearing. 

• No oversized or undersized uniform clothing. 

• No rolling of any uniform clothing. 

• Because of the way they are made, skort hems may not be altered. 

• Skirt and jumper length should be no shorter than 2 inches above the top of the knee. 

• Solid black biker-type knit shorts may be worn under skirts for modesty. These are available from 
Dennis (called biker shorts in their catalog) or may be purchased elsewhere. Shorts may not be 
longer than the skirt. 

• If a student is not in uniform, she will be considered absent (unexcused) and she will not be allowed 
in class until in proper uniform. 

• PARENTS, PLEASE CLEARLY MARK CLOTHING WITH STUDENT’S NAME. 
  

Dress Code for Gentlemen 
Go to www.dennisuniform.com and enter SJCS school code IJC to see a complete list/prices of 
available uniform items for gentlemen. The administration reserves the right to prohibit any item relating 
to dress or appearance. In addition, please note the following:    
  
Shoes   All shoes must have a back or back strap.  This includes sandals,    
   open toe shoes, and any closed style. Heel no greater than 2”. 

Administration reserves the right to deny certain boot styles.  
No heeleys. 

Socks   Any; no wild, distracting patterns or colors. 
Belts   Black, brown or tan, standard buckle, plain, no embellishments    
 
Miscellaneous for all boys, pre-k3 to grade 12: 
Jewelry: Gentlemen may not wear earrings. 

http://www.dennisuniform.com/


SJCS Secondary Handbook3 

 

Body piercing: Jewelry may not be worn in pierced areas while at school. 
Hair:  Must be out of the eyes, off the collar, and not below the bottom of    

 the ear; hair color limited to a natural color (highlights OK; no        
 distinct blotches or streaks of differing hair color), trendy styles (like  

mullets, mohawks, shaved designs) not allowed, no ponytails, no facial hair 
(must be clean shaven), sideburns may not extend below the bottom of the ear. 

Tattoos: Not allowed; must be covered 
Ball caps/hats/bandanas/etc.:  Are not acceptable 
  
Additional Information for gentlemen:   

• If a uniform item has belt loops, a belt is required to be worn with it.  

• Students may wear polo style shirts untucked. All button up style shirts must be tucked in.   

• Building temperatures can vary from room to room. Students are not allowed to wear winter 
coats/jackets/non-spiritwear hoodies in classrooms. They are encouraged to keep a uniform 
sweater/sweatshirt/spiritwear hoodie in their locker should they need it. Students may not wear the 
hood up on their spiritwear hoodie while inside the building. 

• A uniform blouse/shirt must be worn under sweaters, sweatshirts, and spiritwear hoodies. 

• Undershirts may be worn under oxfords/polos for warmth. 
o Undershirts may be short or long sleeved. 

• A gentleman’s t-shirt must not show through darker than the shirt he is wearing. 

• No oversized or undersized uniform clothing. 

• If a student is not in uniform, he will be considered absent (unexcused absence), and he will not be 
allowed in class until in proper uniform. 

• PARENTS, PLEASE CLEARLY MARK CLOTHING WITH STUDENT’S NAME. 
 

Dress Code for Physical Education 
• Students not appropriately dressed will not be permitted to participate.  

• Shorts must be modest (no more than four inches above the knee) 

• Short sleeved t-shirts only - no sleeveless or cut offs. 

• Only athletic court shoes may be worn in the gym.  
 

Dress Code for Athletics 
Volleyball/Cheer - shorts/t-shirts 
Football - Shirts must be worn when coming inside the school building. 
Basketball - Practice jerseys provided. 
Cross Country/Track - tank tops (at minimum)/shorts 

  

Dress Code for Special Occasions 
 
Field trips - Regular dress code unless otherwise approved by the principal. When directed to be out of 
uniform, students may be instructed to bring clothes and change prior to leaving for the trip and change 
back into uniforms upon arrival back at school. 
 
School picture day - Students grades seven through eleven wear school uniforms for school pictures. 
Seniors’ pictures are taken for the class composite photo; their dress is the same as for student 
government day.  
 
Student government day - Students wear business type attire; dress slacks/skirts, business suits, 
dress shoes.  
 
Spiritwear Days – students may wear: 

• Regular uniform bottoms (slacks, skorts, skirts, etc.) or blue jeans. 
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• SJCS Spiritwear tops that have been purchased from or through the school (this year or 
previously) such as T-shirts, sweatshirts, hoodies, official SJCS team shirts, regular uniform 
shirts. 

Students may not wear homemade, frayed, or altered items (cut off sleeves, etc.) 
 

Eighth Grade Graduation - Business Casual 
Girls may wear a dress or skirt with a blouse 
Boys may wear dress pants with a collared shirt (tie is not required, but certainly appropriate) 
Parents are expected to make sure that their student is in proper and modest attire.   
 
High School Graduation –  
Ladies: Nice dress or skirt to be worn under the graduation gown. 
Gentlemen: Dress pants, dress shoes, and a white dress shirt with tie to be worn under the graduation 
gown. 

 
The Lion’s Share Graduation Cap & Gown Lending Program was developed to help alleviate some 
of the costs associated with a student’s senior year. Parents may purchase a new cap/gown from 
Josten’s or, if their student’s size is available, may arrange to borrow one from The Lion’s Share by 
contacting the principal. 

• Caps/gowns have been graciously donated by alumni. 

• Parents may secure the loan of a cap/gown (subject to availability) by submitting a $50 deposit 
(cash or check). 

• Parents who return borrowed caps/gowns clean and in good condition (as determined at the 
sole discretion of the administration) by the last day of the school year will receive their deposit 
back.  

• Returns after the last day of school, or in dirty/poor condition may forfeit their deposit at the 
discretion of the administration. 

• Parents who choose to purchase new caps/gowns are welcome to donate them to The Lion’s 
Share after graduation. 

 
Homecoming/Court warming - TBA, type of event/location will be taken into consideration. 

 
School Dance/Prom - Principal reserves the right to monitor the appropriateness (modesty) of attire for 
special occasions and will provide specific verbal communication to students planning to attend as soon 
as the event is approved. A student who arrives at an event inappropriately attired may be asked to 
leave. Students bringing a guest from another school are responsible to communicate SJCS guidelines 
to their guest prior to the event. 
Ladies: Modest formal attire that is not excessively tight or low cut. Cleavage may not be seen, and no 
skin may show below the bra line in back. No slip-style dresses or midriff showing. Dress or slit in dress 
cannot exceed 4 inches above the knee. 
Gentlemen: Dress slacks, shirt, and tie. Jackets encouraged. Gentlemen may choose to wear a tuxedo 
to prom. 

 
Extra-curricular school activities - Administration/staff reserve the right to monitor the appearance 
and actions of students at extra-curricular school activities. Students are expected to dress modestly 
and tastefully in a way that reflects the core values of the school. The administration reserves the right 
to speak with an inappropriately dressed student and/or his/her parents regarding the student’s choice 
of attire. In such cases, the student may be asked to change before returning to the event. 
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ACTIVITIES AND ATHLETICS 
SJCS student activities instill the vision and practice of excellence in academics, character, and 

service to others. Each student has unique gifts and abilities given to him/her by God and it is our 
desire to help each student in the positive expression and stewardship of those talents (Romans 12:4-
6). We believe each student should be increasing in wisdom (mentally and emotionally), stature 
(physically), favor with God (spiritually) and man (socially) (Luke 2:52). 

The major objectives of student activities programs are: 

• Students will grow in the use of the abilities God has given them. 

• Students will learn the importance of teamwork. 

• Students will participate in the lives of their peers as well as the local community. 
Statistics show that overall student success in school is closely related to the student’s involvement 

in school activities. Students and parents may watch the weekly email announcements or contact the 
school office for up-to-date details about any specific student activity. 
  

Equipping Students Spiritually; 4-Twelve 
Purpose: To remember the importance of being an example to others and to make a difference by 

impacting your world for Christ right now. 
 
“Don’t let anyone look down on you because you are young, but set an example to the believers in 

speech, in life, in love, in faith and in purity.” I Timothy 4:12  
 
Paul is writing to young ministry leader, Timothy, and he is letting him know that he can have a 

ministry right now if his message is backed by a Godly life. Once a month, participating secondary 
students may wear “4-twelve” shirts with jeans and participate in times of prayer/self-evaluation to focus 
on different aspects of their lives and how they are impacting their world for Christ. Participants sign 
commitment cards which are kept on file in the school office for accountability. 

 
Missouri State High School Activities Association (www.mshsaa.org) 

One benefit of St. Joseph Christian’s accreditation is that it enables secondary students to 
participate in the Missouri State High School Activities Association.  

All MSHSAA and extra-curricular activities require full SJCS (MSHSAA) academic eligibility; see 
academic section for details. 

All non MSHSAA and extracurricular activities that require a grade (ex: a music concert at SJCS) 
are subject to the policy of the teacher.  

 
Student activities which operate under MSHSAA guidelines are denoted with a **. 

  
Academic Activities 

Students may participate in a variety of academic activities. These may include Science Fair, 
Mathletics, Scholar bowl**, Chess Club, etc. 

  
Athletic Activities**  

Our athletic program operates under MSHSAA guidelines, is overseen by the athletic director (AD) 
and currently includes football, basketball, baseball, and track/cross country for boys with volleyball, 
basketball, track/cross country and cheerleading for girls. 

 
Athletics are an extension of the classroom and a vital part of a student’s educational 

experience. Many lessons can be learned through athletics that last a lifetime. Participating in 
athletics at SJCS is a privilege and not a right. 
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Goal of SJCS Athletics 
To be committed to developing optimum spiritual, physical, mental, emotional, and social growth in 

order to “press on” for the cause of Christ in the present and the future. (Philippians 3:7-14) 
  

Opportunities 
Work ethic (Col 3:23) 
Dealing with success (1 Peter 5:6) 
Coping with disappointment (James 
1:12) 

Handling conflict (Matthew 18:15-18) 
Love one another (John 13:34,35) 

  
What does it mean to win at SJCS? 

Winning at SJCS means that the Lord is honored.  Achieving victory in the spiritual realm through 
demonstrating a Christ-honoring testimony, persevering in difficult situations, winning or losing with 
grace, and treating opponents and officials with respect.  A win at SJCS is characterized by others 
seeing a difference in our players, coaches, and spectators. 

   
Spiritual Victory Examples 
Demonstrating the fruits of the Spirit during stressful situations. (Galatians 5:22) 
Submitting to the rules of the game and the officials.  (Titus 3:1,2) 
Presenting oneself as a living sacrifice on and off the field.  (Romans 12:1) 
Praising God in victory and defeat (Psalm 150:6) 
Conducting oneself as an example of Christ (1 Timothy 4:12) 
  
Spiritual Defeat Examples 
Belittling an opponent or official (James 3:9) 
Using offensive language (Col 3:8) 
Losing one’s temper or becoming uncontrolled (Proverbs 29:11)   
Breaking the rules (Prov. 12:17) 
  

SJCS IS A MEMBER OF MSHSAA AND MUST ABIDE BY ITS GUIDELINES IN ALL AREAS.   
SOME OF THE FOLLOWING POLICIES ARE MSHSAA REQUIREMENTS. 

 
Physicals/Insurance 

Prior to participating in school practices, an updated physical must be on file in the school office.  A 
physical is valid for the following school year if issued on or before February 1st the previous school 
year (MSHSAA).  An athlete must obtain a new physical after a 12-month time period. 

A student shall not be permitted to practice or compete for a school until it has verification that s/he 
has basic athletic insurance coverage (MSHSAA). 
 
Funding/Fees 

SJCS Athletics has its own budget and is self-supported. Athletic fees are paid for each individual 
sport and must be paid prior to the team’s first contest. Persons interested in becoming an athletic 
sponsor (advertisements, tickets, clothing, food vouchers) please contact the AA for information.   
  
Behavior/Discipline 

Because our athletes are representatives of our school to the outlying communities on and off the 
field we expect them to take on a great responsibility.  Many times, the only contact people make with 
our school is through their observations of our athletic teams.  If an athlete makes a poor choice on or 
off the field, it will be dealt with immediately.  The athletic administrator and principal will work with the 
coach, parents, and athlete to explain the consequences and work to bring about restoration to the 
athlete.  Athletes may be suspended for a short time or indefinitely depending on the situation. 

All athletes are subject to the school’s zero tolerance policy regarding the use of intoxicants, 
tobacco, and illegal drugs of any kind.  
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If a student receives a technical or personal foul due to inappropriate language or an 
unsportsmanlike action, they will be suspended for half of the next game.  A second offense would 
result in being suspended for the next game.  A third offense would result in a long term or indefinite 
suspension.  
 
Attendance 

Students are required to attend half of the school day in order to participate in an athletic event.  A 
student must be at school by 11:30 a.m. in order to participate.  On early out days, they must be here 
for half of the class periods.  Students leaving school early will not participate without administrative 
approval.  Students who are absent for reasons other than illness need administrative approval to 
participate as well. 
  
Practice Requirements 

Students must have 14 different days of practice to participate.  If a season carries immediately into 
another season (football/basketball), the football player does not need the practices. 
  
Enrollment 

In order to participate in summer activities (weightlifting, camps, leagues) an athlete must be on the 
official school enrollment roster for the following year. 
  
Sponsorship 

MSHSAA has guidelines for athletes receiving sponsorship to attend SJCS.  Please check with the 
principal and financial secretary if you are sponsored by an organization or are seeking sponsorship. 
 
Transferring to SJCS 

If you are new to SJCS, we will contact you to get information as it pertains to participating for 
SJCS. The grade level and circumstances around the transfer impact levels of eligibility. 
 
Paid/Volunteer Coaches 

All coaches must be approved by MSHSAA and must go through an SJCS application process. 
Coach openings will be made known through regular school communications. Parents or other 
volunteers are not allowed to help with any practice or game.   
 
Playing Time 

Due to the varied talents of student/athletes on each team, playing time is not guaranteed.  It is the 
desire of the athletic department to get each player quality minutes during the season.  Concerns 
regarding this should be handled immediately (see Handling Conflict). 
  
Team Cuts 

If at all possible, the coaches will not cut players. Team cuts may take place if the number of 
players is too high that makes the team difficult for the coaches to manage and coach.  If the coach 
decides that it is necessary to make cuts, the coach will meet with the AA and principal to discuss.  
Athletes must be given detailed expectations that are communicated in written and verbal form to all the 
athletes. 
 
Lettering 

High school varsity letters are given to athletes who played in half of the quarters or games 
depending on the sport.  Cross country and track letters are determined by the coaches. 
  
Equipment/Uniforms 

Equipment/uniforms are the responsibility of the athlete. The AA will determine the replacement 
cost of damaged/lost items and charge them to the athlete. 
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Adding Sports 
If you have an idea for a sport to add at SJCS you may contact the AA.    

 
Travel 

Athletes are required to ride the bus to and from all away games.  If you would like to take your 
athlete with you after a game, you must sign the coach’s permission sheet.  If you would like for your 
athlete to ride home with another parent and you are not at the game, you must send a note with the 
student to give to the coach. 
  
Dress 

Students must wear school uniforms or team traveling suits to all away games.  Coaches need to 
ensure that their team looks professional when traveling.  
 
Handling Conflict (Matthew 18 principle) 
Step 1.  Talk directly to the coach about the particular issue. Right after a game is not a recommended 
time to do this. Scheduling a meeting the following day is highly recommended.   
Step 2.  Talk to the coach with another individual present.  This could be the AA or principal. 
Step 3.  Talk to the superintendent about the unresolved issue. 
Step 4.  Talk to the school board about the unresolved issue. 
 
Sporting Event Conduct 

Because we should honor the Lord in all that we do, it is expected that fans, as well as players, will 
conduct themselves in a courteous fashion. We believe in treating opponents, officials, and visitors with 
respect. This attitude eliminates booing and razzing.     
We believe in maintaining the highest level of conduct and sportsmanship, whether in victory or defeat. 

 
Chapel ministry 

Chapel is usually held once a week. In addition to a student chapel team, faculty, as well as 
local pastors and spiritual leaders in the community participate and lead in these services. 
Parents and friends are welcome to join SJCS students in chapel. 

The student chapel team facilitates worship through the use of instruments and singing 
(worship band) and technology (media/sound system), as well as setting up/ breaking down in 
the gym for chapel each week. Students interested in serving on the chapel team may contact 
the student life director for details. 

  
Class activities 

Each high school class, freshman - senior, is assigned a faculty sponsor who works with students 
and parents in fund raising and planning of class activities. 

Generally, classes raise funds by serving concessions at school events. The yearly concessions 
schedule is divided among the classes by the administration. The class sponsor may set up a shift 
rotation so that service is divided equally among the students. 

The concessions manager provides all materials and sets up the concessions area. Students and 
parents operate the concessions area during the event and clean up afterward.  

Some traditional ways classes have used their funds include (these are subject to change at the 
principal’s discretion): 

• Freshmen - host tailgate party before the first home football game 

• Sophomores - host the autumn/spring homecoming activities 

• Juniors - host the junior/senior prom 

• Seniors – senior trip, leave a class gift to the school, senior celebration activities 
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Junior high activities 
Seventh grade parents plan and prepare to host the reception for eighth grade graduation, in 

cooperation with the administration. 
  
Junior year activities 

Junior parents plan and prepare to host “senior night” in cooperation with the administration and 
senior parents.  
  
Senior year activities 

Senior students and their parents may find the following general information helpful. Specific details 
are provided closer to time. 

 
Autumn - Senior parent meeting with the principal to outline the year’s activities. Caps and gowns, 
announcements are ordered 
Ongoing - Junior parents plan and prepare to host “senior night” in cooperation with the administration 
and senior parents. Senior night is an event held the week prior to graduation when seniors are 
honored for their accomplishments, receive any awards they have earned, and share their future plans. 
Refreshments are served. 
Spring 

• Senior fourth-quarter exemption from study hall: During fourth quarter, senior students who 
have met the requirements below, may leave school during their study hall period on regular 
scheduled days, with parent permission.   

o Seniors must return a signed parent permission form to participate.  
o If a senior has an “F” in any class (4th quarter grade), they are not allowed to leave 

school.   
o Seniors must be eligible for extra-curricular activities.  
o Seniors must have passed all Constitution tests. 
o Seniors must have completed and documented the required community service hours to 

graduate.  
o Seniors must sign themselves out at the school office prior to leaving school and back in 

if returning. 
o Once signed out, seniors must leave the school grounds, including the parking lot. 
o Seniors must remain at school if a teacher or administrator needs them, or a meeting is 

called.  No one should schedule jobs or work during this time due to the possibility of 
needing to remain at school. 

o Students are not allowed to leave on chapel days. 
o Seniors who do not abide by these expectations will forfeit the privilege for the remainder 

of fourth quarter.  

• Seniors’ last day of school: senior chapel, decorating cars, senior send-off. 

• Graduation: Each senior is provided one half of an eight-foot table to use for his/her senior 
display; an opportunity to highlight accomplishments and friendships. Students often use a tri-
fold board (like those used for science fair), digital picture frame, or laptop with power point-type 
presentation to display pictures and memorabilia. Use your imagination! 

  
Community Service 6/2014 

High school students are required to volunteer in the community 40 hours before graduation and 
document service with the guidance office. Community service begins the summer before their 
freshman year. The majority of this is done independently, outside school hours. Hours must be done 
outside of the student's own local church. (A maximum of 20 hours may be earned on mission trips.) 

In the past, SJCS classes have participated in school-day community service days, arranged by the 
principal, when students spend an afternoon serving at various locations in the community. Hours from 
these school-sponsored community service days will be included in the required forty for participating 
students and recorded by the registrar. 
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Students must submit community service forms (available at FACTS Family Online under Resource 
Documents) by the last day of the semester that the service occurred. Forms for summer service 
documentation will also be available at back-to-school night and are due by the end of the first quarter. 
 

Drama 
Students may participate in the SJCS Theater Workshop Program. 

 

Field Trips 
In connection with their classroom studies, students may take various educational field trips 

throughout the year. These trips are an integral and exciting part of learning; therefore, it is expected 
that each student will attend. One benefit of field trips is that students are disciplined in the art of self-
control and gracious deportment in various situations, in addition to the field trip’s educational value. 
Parents will be notified in advance of the specifics concerning each field trip. 
  
Field Trip Fees and Release Forms 

An annual field trip release/emergency medical form is included in the enrollment packet and must 
be completed for each student and signed by both (custodial) parents and returned to the school office. 
One copy of each student’s form is to be kept on file in the school office for the entire school year. A 
yearly field trip fee is charged to cover expenses for the events.  
  
Field Trip Behavior 

Students are expected to use good behavior and respect the rights of others while on field trips. All 
school rules apply while on field trips.  
 
Field trip transportation 

The school bus is used to transport secondary students on field trips. 
  

Music (Band/Vocal)** 
High school students may audition (early fall) for All District Choir or All District Band, a single day 

of rehearsal and fellowship with other area musicians under the direction of an accomplished 
conductor, which ends with a concert in the evening. Juniors and seniors selected for All District 
Choir/Band may audition for All State Choir/Band. Participation is facilitated through the band director 
and vocal music teacher. 

St. Joseph Christian’s high school choir and band as well as individuals and small groups may 
participate (spring) in the district music festival. Students who wish to participate with a vocal or 
instrumental solo/group may contact the appropriate teacher for additional information. Individuals and 
small groups who achieve a one rating advance to the state level. 
  

School dance/Prom 
This type of activity provides our students and teachers alike the opportunity to experience classical 

and tasteful dancing in an atmosphere of fellowship and community. Groups desiring to hold such an 
activity must present a detailed proposal to the administration for approval. Once approved, the 
sponsoring group is responsible for organizing, promoting, hosting, and cleanup of the event. 

• Must be sponsored by the student council (first semester) and the junior class (spring - prom). 
However, neither group is required to organize a dance. 

• A detailed proposal must be submitted to and approved by the administration before an 
announcement of the event is made to students/parents and must meet the following criteria: 

o All music/lyrics must be approved by the administration. 
o Slow dancing that is modest may be allowed when there is space between individuals, with 

one hand held, one hand on side.  
o No inappropriate dance moves will be permitted. 
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• Appropriate dress code adherence is expected (see dress code section). For ladies’ gowns, the 
administration assembles a panel of volunteers to pre-approve dresses. Failure to comply with 
SJCS modesty requirements can result in termination of the event. 

• One chaperone must be provided for every ten students in attendance. 
  

Student Council (STUCO) 
Class representatives 

Each class (7-12) elects a STUCO representative. Students wishing to run for office must have at 
least a 2.5 GPA and complete a candidate application form. Candidates for class representatives do 
not campaign.  
  
President/vice president 

Candidates for STUCO president and vice president: 

• Run independently 

• Must be a junior or senior 

• Must have at least a 3.0 GPA 

• Must complete a candidate application 

• Campaign for two days 
o May use campaign posters 
o Present a campaign speech to the student body. 

 

Yearbook 
The SJCS yearbook (preschool through twelfth grades) is assembled during the school year by a 

staff of high school students. Yearbooks are pre-sold via the online enrollment packet and delivered in 
the fall for the previous school year. Any interesting photos, as well as support through advertising to 
keep the cost of the yearbook reasonable, are appreciated. 
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All the Other Details Alphabetical by subject. Your search/find feature 

may be helpful for quickly locating information. 

 
SCHOOL CALENDAR & SUPPLY LIST 

Are available at www.stjosephchristian.com 
  

CLASS PERIOD SCHEDULES 
School will be in session from 8:00 a.m. to 3:10 p.m.. 

  
Regular daily schedule 
First hour    8:00 - 8:47 a.m. 
Second hour    8:51 - 9:38 a.m. 
Third hour    9:42 - 10:29 a.m. 
Fourth hour    10:33 - 11:20 a.m. 
Lunch I/Fifth hour   11:24 - 11:46 a.m./11:50 - 12:37 p.m. 
Fifth hour/Lunch II   11:24 - 12:11 p.m./12:11 - 12:37 p.m. 
Sixth hour    12:41 - 1:28 p.m. 
Seventh hour    1:32 - 2:19 p.m. 
Eighth hour    2:23 - 3:10 p.m. 

  
Chapel schedule (Fridays) 
Chapel     8:00 - 8:40 a.m. 
First hour    8:44 - 9:26 a.m. 
Second hour    9:30 - 10:12 a.m. 
Third hour    10:16 - 10:58 a.m. 
Lunch I/Fourth hour  11:02 - 11:20 a.m./11:24 - 12:06 p.m. 
Fourth hour/Lunch II  11:02 - 11:44 p.m./11:44 - 12:06 p.m. 
Fifth hour    12:10 - 12:52 p.m. 
Sixth hour    12:56 - 1:38 p.m. 
Seventh hour    1:42 - 2:24 p.m. 
Eighth hour    2:28 - 3:10 p.m. 

  
Early-Out Days 

School is dismissed at noon on early-out days. Parents are encouraged to check their copy of the 
school calendar, and make a note of early outs, holidays, and special days, i.e., finals, etc. Calendar 
changes will be published in the weekly email announcements. 

  
Early-Out Schedule 
Early-out days will be assigned to a schedule which rotates Odd Period Days (1, 3, 5, 7) and Even 
Period Days (2,4,6,8). The schedule will be made available at the beginning of the school year.  
 
The class period times for early-out days are:                       
8:00 - 8:55 a.m.                        
9:00 - 9:55 a.m.                 
10:00 - 10:55 a.m.                  
11:00 - 12:00 a.m.              

  

BACK TO SCHOOL NIGHT 
Back to school night, which is held a couple of days prior to the first day of school for all students, 

involves the following: 
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• Informational meeting for parents and students. 

• Students receive locker assignments and may check out a lock for their locker.  

• Students may bring supplies and place in their locker. 

• Kleenex and paper towels go to first hour teachers. 

• Students have the opportunity to become familiar with classroom location. 
 

COMMUNITY CALENDAR (libraries, sports organizations, etc.) 
SJCS is often contacted by outside organizations wishing for us to share their information with our 

families. These types of requests are compiled into a school-wide email, called Community Calendar, 
which is sent periodically from the admissions office. We do not send hard-copy information home with 
our students.  

• Only information which directly benefits students will be considered. St. Joseph Christian School 
reserves the right to refuse information at any time at the sole discretion of the administration. 

• Submissions must be made via email, including contact information, to the appropriate principal 
for approval at least two weeks in advance.  

 

COUNSELOR 
The school counselor abides by ASCA Ethical Standards for School Counselors 

(https://www.schoolcounselor.org/school-counselors-members/legal-ethical), particularly as it pertains 
to confidentiality (section A.2.).  SJCS requires the school counselor to contact families if a student has 
shared something with them that makes them legally responsible to do so. Board 5/2020  

A parent who prefers their student not see the school counselor must make their student aware of 
their preference, as well as communicate it in writing to the school counselor, who will respect their 
request.  In an emergency, the school counselor will refer the student to administration. Board 5/2020   

A parent or teacher who believes a student needs to see the school counselor, may contact the 
counselor, who will determine if the student needs to be seen, and, whether the need is immediate, or if 
a meeting can be scheduled for later.   

Elementary students may request a meeting with the school counselor through their classroom 
teacher, who will notify the counselor. The counselor will then arrange a time to meet with the student. 

Secondary students may request an appointment with the school counselor. These appointments 
will be scheduled during study hall, lunch, and, before and after school. Students may request an 
immediate meeting with the counselor if they believe they have an emergency.  If the counselor is not 
available or deems the situation as a non-emergency, the student will return to class or will be referred 
to an administrator, depending on the situation.   

 

INCLEMENT WEATHER POLICY 
 

When will I know if school is closed due to inclement weather? When possible, the superintendent 
(or in his absence, a designated authority) will attempt to make an announcement to close school by 10 
p.m. the night before. In most cases, however, a decision cannot be made until morning. The goal is to 
make a school closing announcement by 6 a.m.  
  
Who makes the decision? The superintendent (or in his absence, a designated authority) makes the 
decision to close school based upon current weather conditions, weather forecasts and road conditions. 
Area schools’ decisions are taken into consideration, however we do not always follow the lead of our 
local public-school districts, since we do not have bus routes to contend with. Remember, if a decision 
is made for school to remain open, parents have the option to keep their children home for health and 
safety reasons. However, please be aware that standard school attendance policies will apply.   
 
How do I find out if school is closed? The moment the decision has been made, the superintendent 
(or in his absence, a designated authority) will activate the FACTS Parent Alert notification service. The 
service will send a message to every school family’s home phone/cell phone number and email 

https://www.schoolcounselor.org/school-counselors-members/legal-ethical
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addresses listed in our current school records. If you miss the call, please wait for the message to be 
left in your voice mail.  

 
Parents may also tune into area radio and television stations for school closing announcements. 
Announcement of school cancellation or early dismissal will be made to the following media: KGNM 
radio, AM 1270; KFEQ radio, AM 680; and KQ-TV2.  
  
What happens if the weather worsens during the school day? SJCS administrators closely monitor 
the weather and are in direct contact with local law enforcement regarding area highway and road 
conditions.  

 
St. Joseph Christian School tries to avoid unexpected early dismissals. However, on occasion, early 
dismissal is unavoidable. Parents must have a contingency plan for supervision of their children in the 
event school is dismissed early.  When it is necessary to dismiss children during the regular school day, 
the superintendent (or in his absence, a designated authority) will activate the FACTS Parent Alert 
service. We will also contact the media listed above and provide as much advance notice as possible. 
In addition, the school will send out an email announcing an early dismissal.  

 
If weather conditions worsen and school remains open, parents may choose to pick up their children 
early by signing them out at the office. Remember, standard school attendance policies will apply.   
 
What about Extracurricular Activities? Decisions regarding cancellation or adjustments in scheduling 
of extracurricular/athletic activities will be made at the discretion of the governing administrator who will 
activate the OCN service and notify the media as outlined above. Coaches/sponsors of students 
immediately involved in the activity will make every effort to contact those students directly. 
 
What about the aftercare program?  Aftercare will not be available on days when school is 
dismissed early for inclement weather.   

  
SPECIAL NOTE: We urge parents to consult the media sources noted in this policy and/or check 
their voicemail rather than call the school offices. Heavy phone traffic during inclement weather 
ties up office phone lines and usually leads to caller frustration.  

 

INSURANCE 
The school facility and the school bus are properly insured to cover liabilities incurred. The school 

insurance for injury is secondary to the family’s personal insurance. 
  

LIBRARY MEDIA CENTER 4/2018 

The St. Joseph Christian School Library Media Center supports the school’s philosophy by 
selecting and providing carefully chosen books and other media for use by its patrons (administrators, 
teachers, students, and parents). 
 
Selection Procedure 

Material selection is a cooperative process in which school staff and patrons may participate. 
Primary responsibility, however, will rest with the library media specialist, who is familiar with the 
curriculum, needs of the students, available resources, inventory, and overall needs of the media 
center. 
 
Gifts 

The media center could not have grown to its present size without the generous support of its 
patrons. We encourage the continued giving of resources with these guidelines: 

• Materials donated will be evaluated by the library media specialist. 
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• Donors will be given an acknowledgement of gifts but an evaluation for tax purposes will not be 
 provided unless the gift is a monetary donation or a new book. 

• Donations that do not meet the school’s criteria or objectives will be disposed of. 
 
Copyright 

It is the policy of St. Joseph Christian School to comply with the intent and purpose of current 
copyright laws. 
 
Reconsideration of Material 

Media center materials are carefully selected with consideration to the needs and interests of its 
patrons. However, if items are found to be objectionable, procedures are in place to ensure that 
suitable thoughtfulness is given.  
 
Rights of Media Center Users  

The media center meets the needs of its patrons by providing a comprehensive collection of 
instructional materials in agreement with the collection and selection policy as well as maximum 
accessibility of these materials to all. 
 
Check out/Return Procedures 

Although students may use the media center any time at teacher discretion, elementary students 
visit the library weekly during their regularly scheduled class time. 

All books have a two-week checkout period and students are responsible to return them by date 
due.  A book return is located outside the library doors for returning books when the library is closed. 
Students may renew a book for an additional two weeks and are then asked to return it so that another 
student may have the opportunity to read it.  

As a general practice, students are limited to two books checked out at a time. Special projects may 
supersede that policy, allowing for additional checkouts.  

Students with overdue items may only checkout additional materials at the library media specialist’s 
discretion.  

While overdue materials are not assessed a fine, items are considered lost after 30 days overdue 
and the replacement cost will be submitted to the financial secretary to be added to the student’s 
account.  

Transcripts for graduating or withdrawing students may not be released until any lost items are paid 
in full. 

Parents may check out materials from the parent collection as well as the elementary and high 
school collections and are responsible for the return of the items in the same manner as students. 
 
Volunteers 

Media center volunteers play an important part in the operation of the library. They are trained to 
check out and check in items, return items to the shelves, make repairs, process new materials, write 
overdue notices, and cover books. The help of parent volunteers is welcome and appreciated. Parents 
may contact the librarian to volunteer. 

 
LOCKERS 

Student lockers are the property of the school and are provided as a service for students to secure 
their belongings. Any locker may be opened, and its contents may be searched or examined by school 
authorities without the permission of the student at any time when, at the sole discretion of school 
authorities, they deem it necessary to do so. Students must clearly understand the following guidelines: 

• Students must use only the locker they are assigned. 

• Students may not switch lockers with another student. 

• Students must not share their own locker with another student. 

• Administration may inspect/search lockers at any time. 

• Lockers must be kept clean inside and out.  
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o Use of tape is not allowed at any time.  
o Students must not place anything on lockers that cannot be easily removed without affecting 

the surface of the locker. 
o Writing/painting on lockers is prohibited. 

• It is unwise to leave valuable items in a locker. Students who desire to, may check out a 
combination lock for their locker from the school office. Locks brought from home are not allowed. 

• Students may not enter the locker of another student without permission from that student. 

• Students are responsible to pay for any locker damage. 

• Problems with a locker should be immediately reported to the school office. 

• SJCS is not responsible for lost, stolen, or damaged goods belonging to students. 
 
Backpacks/Bags in Classrooms 

Students are expected to keep their belongings in their locker. Students may not bring 
bags/backpacks into the classroom. Bags/backpacks are not allowed to be on the floor in the hallway. 

 
 

LOST AND FOUND 
To keep the halls clean and uncluttered, anything found lying outside a classroom, gymnasium, or 

in the restrooms will be taken to the lost and found area. At the end of each quarter, anything 
unclaimed will be donated to a charitable organization. We strongly recommend that parents label 
all clothing/personal items with student’s name(s). 

  

LUNCHES 
Students bring their lunches and eat on the mezzanine under the supervision of assigned teachers. 

Students are required to thoroughly wash hands before eating. Students are not allowed to leave the 
school grounds at lunchtime. 

Hot lunches (i.e., pizza, hot dogs, etc.) may be available on certain days of the week, after the 
Labor Day weekend.  Specific information regarding hot lunches will be published in the weekly email 
announcements shortly after the beginning of the school year.  

Occasionally, parents may wish to bring lunch and enjoy lunchtime with their student. In compliance 
with the security system and to facilitate speedy entry to the building, please notify the school office in 
advance of any expected lunch guests. Always enter the west office doors, sign in and wear a name 
tag while on campus. 

Students/parents may not order food for delivery (e.g., Door Dash/Grub Hub). 
Parents should email the principal one day in advance for approval when their student is expecting 

a non-parent lunch guest. Approval may be denied or rescinded if a guest’s behavior is unacceptable.   
Students may purchase snacks/beverages from the vending machines near the mezzanine.  

 
Food Service 

When serving food to a group of students, the following health department guidelines will be 
followed: 

• Hot food prepared at home must be covered and brought hot. It must remain hot. It cannot be 
allowed to cool and be reheated. 

• Food must always be served by adults with plastic gloves (available in the school office) and 
tongs.  

• Students are not allowed to serve themselves. County health regulations require a “sneeze 
guard” be used if students are served cafeteria style. 

• Baked items must be purchased at a store/bakery and brought to school in unopened packages 
and served as outlined above. 

• Students may help in food preparation if the food being made will be cooked and served by 
adults. Students may not touch food after it’s cooked except to eat it (of course!). 

• In all food preparation, very thorough hand washing is an extremely important requirement. 
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Lunch/Concession Volunteer Information 
Many of our classes and groups use the mezzanine for lunch service and concessions.  The 

following checklist is for all adult volunteers who supervise and assist our students with 
lunch/concessions. Please use it to help ensure that the facilities are left clean and ready to go for the 
next group. Copies of this list have been posted around the mezzanine. 
  

• Sweep mezzanine area; mop if necessary.  (Broom, dustpan, & mop are next to sink. Use about a 
½ cup of “Top Clean” [located under the sink] and a half mop bucket of hot water for mopping.) 

• Pick up trash in the mezzanine area & the bleachers. (Use small trash bag to collect trash.) 

• Wipe off any tables that were used. (Use paper towels and spray bottle of “QT” disinfectant located 
on the sink.) 

• Empty trash cans on the mezzanine and gym floor and take all trash to the dumpster. (New trash 
liners should be on left side of sink in the marked drawer. To avoid trash bag leakage, use the 
wheeled trash dolly from the northeast closet [located between bathrooms on the high school side 
of the building].) 

• Clean any dishes that were used; dry and put away. (Dish soap and other supplies should be on or 
under sink. Follow dish cleaning instructions on wall above sink; use scrub pad if necessary. Towels 
are in the labeled drawer to the right of sink.  Place dirty towels in marked laundry hamper after 
using.) 

• Clean sink area thoroughly after doing dishes. (Use cleanser and a scrub pad for cleaning sink, 
then rinse with water and wipe dry with towel.) 

• Popcorn & hot dog machines should be unplugged, emptied, and wiped down.  Place these on the 
table by the microwaves. (Be extremely careful to avoid skin contact with hot surfaces.) 

• Crock pots for meat & cheese should be emptied & cleaned. These go on the shelf under serving 
counter.  Remaining food items should be wrapped and placed in fridge.  (Items placed in fridge 
must be marked with the date and the class or group to which they belong, such as Concessions, 
Yearbook, etc. Black sharpies have been attached to the freezer and by the paper towel dispenser 
to the left of the sink.) 

• Wind and put away all extension cords.  
  

MEDICAL CARE/OVER-THE-COUNTER MEDICATION 
While St. Joseph Christian School does not have a nurse on staff, our office personnel are trained 

in first aid and CPR. As soon as we are aware that a student has been injured or is not feeling well, we 
carefully assess the child and provide appropriate care. 

Head injuries in particular, are assessed and treated carefully. Anytime a student’s head is injured 
in such a way that a knot (goose egg) or bruise develops, or the student seems dazed or disoriented, is 
experiencing nausea, blurred vision or a headache, the parents will be notified immediately by phone. 
In addition, in the case of head injuries or other serious injury, an injury report will be completed by the 
adult supervisor in charge of the student. Injury reports are signed by the principal and filed in the 
operation manager’s office. Parents and staff should be aware that the effects of a concussion may not 
manifest themselves immediately, and students should be monitored carefully for symptoms; medical 
care should be sought, if necessary. Should a student sustain a concussion in or out of school, s/he 
may not participate at recess or in a PE class until the parent provides the school a medical release 
form, signed by a health care provider that clears a student for participation in recess and/or PE.  

Secondary student athletes are subject to MSHSAA guidelines regarding head injuries. An athlete 
who suffers a concussion is subject to MSHSAA’s Return to Play (RTP) procedures as outlined in the 
link below. Spine and Sport Physical Therapy and Aquatics provides baseline head impact pre-tests at 
least once a year. Parents of student athletes (gr. 7-12) are encouraged to make use of this service. 
For additional information about head injuries, please refer to the following MSHSAA website link:  
http://www.mshsaa.org/resources/pdf/ConcussionPacketHB300_Final.pdf .    

Many schools no longer offer over-the-counter medications such as Tylenol or cough drops. At 
SJCS, our desire is to be able to continue to provide this helpful service for our families. We have 
established the following guidelines for parents to read carefully.  

http://www.mshsaa.org/resources/pdf/ConcussionPacketHB300_Final.pdf
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We have a small budget for stocking our medicine cabinet, so we generally offer generic forms of 
regular strength acetaminophen or ibuprofen. We also welcome new, unopened donations of these as 
well as band-aids and cough drops. 

When it has been determined that a child needs medication, we will first check enrollment 
paperwork to see that the child has parental permission to receive OTC meds at school. We will not 
administer medication to students who do not have signed parental permission. Anytime a secondary 
student comes to the office and requests permission to rest in the sick bay or receives medication 
(other than cough drops) an email will be sent to parents. Over-the-counter medications are dispensed 
according to package dosage directions. Excess doses will not be administered to any student. 

Of course, if a student becomes seriously ill or injured, we will notify parents immediately by phone, 
or, at the administrator’s discretion, contact those designated by parents as emergency contacts. 

Special note regarding medications other than those listed above or prescription medications: No 
prescription medication will be administered at school without written parental consent. A Request to 
Have Medication Administered at School Form must be on file for all students who regularly take 
prescription medication at school. Forms are available at the school office. Prescription medications 
must be in their original container and have dispenser provided. The student must bring the medication 
with completed permission form to the office at the beginning of the day. No medications (except 
inhalers) are to be stored in classrooms or student lockers/desks/back packs. 

Occasionally, a student may need a dose of cold or other type medication while at school. Parents 
must send written permission with the medication that includes reason for taking the medication, 
dosage, and time to be administered. Medications must be in their original container. The student must 
bring the medication with written parental permission to the office at the beginning of the day. Such 
medications are not to be stored in classrooms or student lockers/desks/back packs. 
  

PARENT/TEACHER CONFERENCES 
Parent/teacher conferences are conducted at the end of the first and third quarters. Parents are 

asked to make appointments through the office for these conferences; however, teacher-requested 
appointments will take priority. Parents are encouraged to set appointments to meet with teachers at 
any time throughout the school year. 

  

STUDENT TRANSPORTATION 
Daily to/from school 

Parents are responsible to transport their children to and from school. We expect students to arrive 
on time so that classes can begin promptly. 
Students who drive to school regularly will be assigned a parking space. 
Cars and bikes brought to school should be locked and are to remain off-limits during the school day.  
  

To extra-curricular events 
The school bus will be used as much as possible to transport students to extra-curricular events. In 

the event a bus is not available, a car pool will be organized. 
  

After extra-curricular events 
Extra-curricular participants whose families are present at the end of an extra-curricular event may 

leave the event and ride with their family. All other participants will return to school on the bus. A 
student will not be released to ride home with a family other than his/her own unless his/her parent(s) 
have made arrangements in advance by sending a written note to the coach/trip sponsor. 
 

Students driving other students 
Because of the tremendous liability, student drivers are not allowed to transport other non-family 

students to off campus activities/extra-curricular events. Parents who wish to request an exception to 
this policy may contact the principal.  
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Arrival / Dismissal Procedures 
Students may be dropped off as early as 7:30 AM and must be picked up no later than 3:20 PM. We 

greatly appreciate your cooperation in picking up your children promptly. 
Please make sure that all students are here by 7:55 so that classes may begin promptly at 8:00.   

 
Arrival/dismissal procedures are under revision for school year 2022-2023. Specifics will be 
provided to families before school begins.  
      

TECHNOLOGY Under revision 2021 

 

TELEPHONES - STUDENT USE 

Cell phones 6/2018 

1. As they enter class, students must place their phones (silenced) in the area designated for that 
purpose. 

2. Cell phone cameras may never be used in an area where there is a reasonable expectation of 
privacy, such as restrooms or locker rooms. 

3. Students are permitted to have their phones outside of class time, before school, between classes, 
during lunch, after school. 

4. Students may use their phones during class for specific instruction provided by the teacher. 
5. Students caught using cell phones at unauthorized times will have their phone confiscated. See 

discipline section for details.  
  

School phones 
• Students may not use classroom phones. 

• Students may use the office phone before/after school hours, between classes, 
during their lunch hour, or at a teacher’s discretion and in keeping with the following guidelines: 

o Students may not use the phone for social plans (i.e., making evening plans, asking to go home 
with someone after school, etc.). 

o If a student needs to use the phone for something they forgot for class, the student must first get 
permission from the teacher for whom they need the items. The teacher will decide if the 
student needs to use the phone. 

o A student who is given permission by a teacher to use the office phone during class time for any 
reason will be marked tardy for that class period.   

o Phone calls are limited to a maximum of two minutes. 
  

Administrative exception 
Under certain circumstances, such as when an athletic practice has been rescheduled, the 

administration will allow students to use the phone to contact parents in a timely manner.  
 
 

TELEPHONES - PARENT USE 
General information 

SJCS employs an automated answering/voice message system. When calling the school, please 
keep the following in mind: 

• Incoming calls ring several times before the automated system answers. If you receive the 
automated system during regular business hours, this indicates office staff may be speaking on 
another line, temporarily away from the desk, or, in the main office, helping someone at the 
counter.  

• Please follow the instructions and leave a voicemail message for the person you are calling. 

• Many times, the swiftest course of communication is through our email system. We 
appreciate your understanding and cooperation! 
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• Every effort is made to retrieve messages frequently and return them as needed, quickly, and in 
order of priority.  

• Parents should be advised that ringers on classroom telephones are turned off during school 
hours. Although SJCS teachers and staff check their messages frequently, they may not be 
available to return phone calls until the close of the school day.  

 

Contacting your student 
The administration has directed that the school secretary not be away from her office 

except for planned breaks and lunch. Therefore, office staff are not available to deliver 
messages or forgotten items to students.   

• Teachers and students will not be contacted in class to receive telephone calls or visitors. 

• In the event of a serious emergency (death in the family, medical emergency, etc.) the 
administration is glad to cooperate with parents as needed. 
  

VISITATION POLICY 8/2022 

Out of respect for our families, who have chosen to pay for a private education, and for our 
teachers, who work diligently to provide that education, we strive to keep classroom interruptions to a 
minimum. We do not interrupt class instructional time to deliver messages/forgotten items to students.  

We ask that parents also show respect for teachers, classroom schedules and the integrity of their 
child’s education by following these school-day procedures:   
 

• At times, a parent may need to drop by with a forgotten item (backpack, lunch, etc.) Please 
buzz and be admitted to the building at the main office (door #2) and leave these items in the 
office. The school secretary will work with teachers to make the student aware they have 
something in the office.  

 

• Due to the increasing number of students and staff in our building (what a blessing!) as well as 
ongoing awareness of community health recommendations, we are not able to have parents or 
other guests visit during class time or lunchtime. 

 
The principals may make exceptions for specific circumstances, such as for parents who volunteer 
to serve lunch, or for certain occasions such as elementary Christmas parties, secondary pep 
rallies, or chapels. These exceptions will be communicated to families through the weekly Lions’ 
Loop email. We appreciate the understanding and cooperation of our families in this area. 
 
The school’s outside doors are secured with an electronic locking system, managed by the 

school receptionist, when school is in session.  
Anyone who is not faculty/staff, or an enrolled student is considered a visitor (this includes parents), 

and will be asked to do the following:  

• All visitors must enter the building through the school office entrance (west side, door #2).  

• Visitors should press and release the button on the call box at the office door for 
admittance/assistance.  

• Visitors will be asked to state their name and purpose for their visit before being admitted. 
Please do not “tailgate” by entering with building with someone who reached the door before 
you. Wait, and identify yourself to the school receptionist to be admitted. 

• Visitors (including parents, lunch volunteers, etc.) must sign in at the school office and wear a 
visitor’s tag every time they visit.  This is in accordance with law enforcement safety 
requirements. 

• SJCS is a tobacco free campus. Smoking and all tobacco use (including electronic cigarettes) is 
strictly prohibited on school property, by all persons (students, staff, parents, guests). 
Parent/guest violators may be asked to leave campus. 
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Prospective students 
Prospective student(s) and student guests may visit our campus for a partial or full day with 

parental and administrative approval. Visits must be approved by administration at least one day in 
advance and are arranged through the admissions office. 
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SCHOOL SAFETY8/1/2020 

Though school crises may occasionally bring safety issues to the forefront, statistically, school is 
still one of the safest environments for your child; and St. Joseph Christian School is one of the safest 
schools in the area. Our security system is state of the art, and emergency drills are held on a regular 
basis throughout the school year. All staff members are trained in emergency procedures, and 
administrators have trained with local law enforcement personnel. 

  

• Our school receptionist diligently monitors activity in and outside of the school building during 
school hours. All visitors, including parents, are required to enter through the main office entrance 
on the west side, sign in and wear a name tag. If a visitor will not give a name or does not have a 
viable purpose in visiting the school, s/he is not allowed to enter.  

• Students are not allowed to leave the school building without permission during school hours.  

• SJCS administration will always follow directions of local law enforcement emergency management 
in an emergency.  

• If you should hear that the school may be experiencing an emergency, please help us by: 
o stopping to remember, we take the trust you have placed in us for the care and safety of 

your student very seriously; it is our immediate priority in an emergency. 
o resisting the urge to speculate or react to rumors or hearsay. Be assured, once the 

situation is under control, including the safety of our students and staff, the administrative 
team is committed to contacting parents as soon as is safely possible. 

o remaining calm and reminding your student of these things if they contact you on their cell 
phone. Reassure them by directing them to remain calm, resist giving place to rumors, and 
to follow directions. Your calm confidence can greatly help your student respond 
appropriately, thereby freeing administrators and staff to work at resolving the situation more 
quickly. 

• In the event it is not secure or becomes unsafe to remain on campus, students may be relocated to 
the alternate safe site at Word of Life Church (north of the school at Riverside and Cook) where 
parents may pick up and sign out their child(ren) when safe.  

  

Routine Practices to Ensure the Safety of Students and Staff in an Emergency: 
 

Severe Weather: The administration will monitor threatening weather conditions. In case of a tornado 
threat, teachers will direct students to the Weather Safe Zone. 
  
Smoke, Fire, Chemical Leak, Bomb Threat: Students will be directed to evacuate the building 
immediately in an orderly manner as directed by their teachers, leaving behind all belongings, and 
proceed to the Outdoor Safe Zone. Administrators will leave the building last, “sweeping” for anyone 
remaining in the building.  
 
Physical Threat/Armed Intruder: Response to these emergencies may vary. School personnel are 
trained to use the ALICE model: 
 
ALICE – Giving students & staff permission to use their God-given instinct to survive. 

Alert – the existence of a threat is communicated. 
Lockdown – A semi-secure starting point from which survival decisions are  made. If able, 
evacuate; if unable to evacuate, secure the room. 
Inform – Use any means necessary to pass on real time information about  what’s happening. 
Counter – The use of simple, proactive techniques if confronted by an  intruder. 
Evacuate – Get away from the danger zone as quickly as possible.  
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Prohibition of Persons Guilty of Sex Crimes/Registered Sex Offenders 
 

SJCS prohibits all persons who have pled guilty or no contest to or have been convicted of and/or 
found guilty of sex crimes, or persons registered as sex offenders of being or within 500 feet of any 
school building, school property, school activity, or any vehicle used to transport students (Refer to 
Missouri State Statutes 566, 568, and 573). The school board may make rare exceptions for parents, 
guardians, or custodians of students enrolled in the school if the person’s presence is necessary to 
transport the student, may benefit the student educationally, or in situations where the parent, guardian, 
or custodian will always be supervised. 

 We continue to review and upgrade our safety plans and procedures.  Information on safety is 
regularly provided to students and staff. Thank you for supporting the SJCS staff as we labor to make 
St. Joseph Christian School a safe and pleasant learning environment for your child.  

 
Procedures for Reporting Alleged or Suspected Child Abuse  

In accordance with state law and school policy, school staff are obligated under penalty of fine and 
jail term to report the reasonable suspicion of physical abuse, sexual abuse, or child neglect.  

The Missouri Child Abuse Law, Section 210.110 RSMo defines abuse as any physical injury, 
sexual, or emotional abuse inflicted on a child other than by accidental means by those responsible for 
the child’s care, custody and control except that discipline including spanking, administered in a 
reasonable manner shall not be construed to be abuse. 

Neglect as failure to provide, by those responsible for the care, custody, and control of the child, the 
proper or necessary support, education as required by law, nutrition or medical, or any other care 
necessary for the child's well-being. 

In this very serious and legally narrow area, the school will not contact parents in advance of 
making a report to authorities, which would be the procedure followed in other legal matters. The clear 
intent of the law, based on the seriousness of the crimes listed above, is to mandate that a report of 
legal suspicion of abuse be made. School staff will make such reports in the best interest of the 
affected child, and do not, once reasonable suspicion is established, have any legal alternative except 
to make the report to the proper authorities for their investigation and review. 

  
Protecting Your Child Against Child Abuse 

Parents can best help their children prevent child abuse through education and guidance. Talking 
with your child about preventing abuse is the best way to fend off assault. 

 
5 Steps to Protecting our Children** 
 

1. Learn the facts: 1 in 10 children are sexually abused. Over 90% of them know their abuser. 
2. Minimize opportunity: Eliminate or reduce isolated, one-on-one situations to decrease risk for 

abuse. 
3. Talk about it: Have open conversations with children about our bodies, sex, and boundaries. 
4. Recognize the signs: Know the signs of abuse to protect children from further harm. 
5. React appropriately: Understand how to respond to risky behaviors and suspicions or reports of 

sexual abuse 
  

If Your Child Tells You About Abuse 

• Don’t panic or overreact to the information your child tells you. 

• Don’t criticize your child or tell your child he misunderstood what happened. 

• Do respect your child’s privacy and take your child to a place where the two of you can talk without 
interruptions or distractions. 

• Do reassure your child that he or she is not to blame for what happened. Tell him or her that you 
appreciate being told about the incident and will help to make sure that it won’t happen again. 

• Do encourage your child to tell the proper authorities what happened but try to avoid repeated 
interviews that can be stressful to the child. 
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• Do consult your family doctor or other child abuse authority about the need for medical care or 
counseling for your child. 
  
You should show real concern, but NOT alarm or anger, when questioning your child about possible 

sexual abuse. 
  

Sources of Child Abuse Prevention Information 
  

Buchanan County Children's Division, 816-387-2323 

Child Abuse and Neglect Hotline (Missouri Department of Social Services)  

1-800-392-3738 a toll-free telephone line which is answered seven days a week, 24 hours a 
day, 365 days a year. 

**Darkness to Light empowers adults to prevent, recognize, and react responsibly to child sexual 
abuse through awareness, education, and stigma reduction. 

The Children’s Bureau (US Department of Health and Human Services) focuses on improving the 
lives of children and families through programs that reduce child abuse and neglect, increase the 
number of adoptions, and strengthen foster care. 

 
Prevent Child Abuse America is dedicated to promoting services that improve child well-being in all 
50 states and developing programs that help to prevent all types of abuse and neglect. 

 
National Center for Missing and Exploited Children, whose mission is to help find missing children, 
reduce child sexual exploitation, and prevent child victimization.  

 

Student Anti-Harassment Policy 
St. Joseph Christian School is committed to maintaining an academic environment in which all 

individuals treat each other with dignity and respect, and which is free from all forms of intimidation, 
exploitation, and harassment, including sexual harassment. This school is prepared to take action to 
prevent and correct any violations of this policy. Anyone who violates this policy will be subject to 
discipline, up to and including termination or expulsion. 
 
Definition of Sexual Harassment 

“Sexual harassment” means unwelcome sexual advances, requests for sexual favors, and other 
verbal, visual, or physical conduct of a sexual nature, made by someone from or of the work or 
educational setting, including, but not limited to, that occurring under any of the following conditions: 

 
1. Submission to the conduct is explicitly or implicitly made a term or condition of an individual’s 

academic status or progress. 
2. Submission to, or rejection of, the conduct by the individual is used as the basis of academic 

decisions affecting the individual. 
3. The conduct has the purpose or effect of having a negative impact upon the individual’s academic 

performance, or of creating an intimidating, hostile, or offensive educational environment. 
4. Submission to, or rejection of, the conduct by the individual is used as the basis for any decision 

affecting the individual regarding benefits and services, honors, programs, or activities available at 
or through this school.  

 
Examples of Sexual Harassment 

Unwelcome sexual conduct of this type can include a wide range of verbal, visual, or physical 
conduct of a sexual nature. The following are among the types of conduct that would violate this policy.  

https://dss.mo.gov/cd/keeping-kids-safe/can.htm
https://www.d2l.org/about/
https://www.acf.hhs.gov/cb
https://preventchildabuse.org/about-us/
https://www.missingkids.org/
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1. Unwanted sexual advances or propositions. 
2. Offering academic benefits in exchange for sexual favors. 
3. Making or threatening reprisals after a negative response to sexual advances. 
4. Visual conduct such as leering, making sexual gestures, displaying sexually suggestive objects or 

pictures, cartoons, or posters. 
5. Verbal conduct such as making or using derogatory comments, epithets, slurs, and jokes. 
6. Verbal abuse of a sexual nature, graphic verbal commentaries about an individual’s body, sexually 

degrading words used to describe an individual, suggestive or obscene letters, notes, or invitations. 
7. Physical conduct such as touching, assaulting, or impeding or blocking movements. 

  
Employee-Student Sexual Harassment is strictly prohibited. 
Student-Student Sexual Harassment is strictly prohibited. 
Student-Employee Sexual Harassment is strictly prohibited. 

  
What to Do if You Experience or Observe Sexual Harassment 

Students who feel that they have been subjected to conduct of a harassing nature are encouraged 
to promptly report the matter to one of the school officials designated below. Students who observe 
conduct of a sexually harassing nature are also encouraged to report the matter to one of the school 
officials designated below. Employees who feel that they have been subjected to conduct of a 
harassing nature or who observe or otherwise have reasonable grounds to suspect the occurrence of a 
conduct of sexually harassing nature shall report the matter to one of the school officials designated 
below, and shall in addition, report to the Missouri Division of Family Services within twenty-four hours 
of becoming apprised of same, any matter, including abuse or neglect of a person under the age of 
eighteen by those responsible for that person’s care, custody, and control. All complaints will be 
promptly investigated.  
 
Where to Report Sexual Harassment 

The following individuals are specifically authorized to receive complaints and to respond to 
questions regarding sexual harassment. 

  
Mr. Danny Maggart & Mrs. Rose Dunlap, Co-Superintendents 

  
Confidentiality 

Every effort will be made to protect the privacy of the parties involved in any complaint. However, 
the school reserves the right to fully investigate every complaint and to notify a student’s 
parent/guardian and appropriate government officials as the circumstances warrant. 

  
Protection Against Retaliation 

It is against the school’s policy to discriminate or retaliate against any person who has filed a 
complaint concerning sexual harassment or has testified, assisted, or participated in any investigation 
proceeding or hearing concerning sexual harassment. 

  
Procedure for Investigation of the Complaint; Corrective Action 

When one of the school officials designated in this policy receives a complaint, he or she shall 
immediately inform the principal. The principal will direct an investigation. If the principal is alleged to be 
responsible for the sexual harassment, a school administrator will direct an investigation. In either case, 
should the investigation confirm the allegations, prompt corrective actions shall be taken, provided, 
however, that any teacher, principal, school official (or volunteer exercising supervision over students 
during a school-sponsored activity) who observes or otherwise has reasonable grounds to suspect the 
occurrence of an incident of abuse or neglect of a person under the age of eighteen by those 
responsible for that person’s care, custody, and control, shall report such incident or cause such 
incident to be reported to the Missouri Division of Family Services within twenty-four hours of being 
apprised of the same.  


